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Om aemopa

JanHoe mmocobOue mpegHa3HA4YeHO JJISI CTYAEHTOB 3KO-
HOMUYECKHUX (PaKyJIbTETOB BY30B IO CIIEHHUATbHOCTSIM
«DKOHOMMUKA M YIIpaBJIeHUE», YIallUXCS CIEeLUaTu3UpPO-
BaHHBIX aICOHOMUYECKUX KOJIIeIKel, a TakXKe AJIsI caMO-
CTOSITETBHOTO U3Y4YEeHU Sl JINIIaMHU, YK€ BJIaICIOIMMU aHTr-
JUNCKUM SI3IKOM, HO KOTOPbIM HEOOXOAMMO YCOBEPILIEH-
CTBOBATb €T0 /Ui padOThI B 00J1aCTU 9KOHOMUYECKUX CBSI-
3€11, KOMMEPUYECKOM JEATEIIbHOCTU U KOMMEPYECKON KOM-
MYHUKAaIIUU.

ITocoGue MoxXeT ObITh PEKOMEHIOBAHO OOYyJaroIUMCS
B LIIKOJIaX MEHEeIXKEpOB, OMU3Heca, IIe 1Lejlb OOyUeHUsI SI3bl-
Ky - IpUOOpeTeHrEe HAaBBIKOB YCTHOM M MMMCbMEHHOMW peun
B cepe AeJI0BOro oo0IIeHUs.

OHO MOXET UCIHOJIb30BaThCs KaK CIPaBOYHbINA MaTepu-
aJl U1 PYKOBOIAUTEJICHM, NEJIOBbIX JIOACH, 3aHSTBHIX IpaK-
TUYECKO KOMMEPYECKOU IeATeIbHOCTHIO.

ITocoGue cocToOUT U3 CIEAYIONINX YaCTe:

I yactb. B aTOM paznesie npuBoasitcsis GopmMbl MPUBET-
CTBUI TIpMU BCTpeye, IpeAcTaBIeHUM, 3HAKOMCTBE, MpoIlia-
HUM U T.O., CTAaHOApTHBIe (pa3bl U 06pa3lbl pa3srOBOPOB
o tenedony.

,-LI yacTtb. JlenoBas nepenucka: JaroTcss oO0pas3ibl KOM-
MepuecKuX rnmuceM (IMMCbMO-3aIpoc, MUCbMO-TIPEIOKEHUE,
MUChbMO-peKJIaManus 1 T.JI.), CTAHZAPTHBI UX HAITUCAHUS 1
000poTHI U (hpasbl, YACTO BCTpeyalollMecs B AeJI0BOI Ie-
penucke. [IpencraBneHbl o6pa3ibl COCTABIEHUS, KOHTPaK-
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AeAoBolt aHrAUGCKuD -

g;)na ::;:H:::a:;r: CTaTHH Rou'rp?xra) H THHOBLIE 66opoTI B

e l'i H LIHECA YCIOBHE KOHTPARKTOB H HX HCHOOIHRe-
- pmBopATEH 06pasmm pesiome (aproSHOrpadEy) u

3a7BJIeHUA IPH NpueMe Ha paGory. :

II1 gacTs. B srox pazgene TNIDEACTABTEHLE oc‘ﬁdnme
BUZH 6aHKOBCKOE AOKYMeRTAIUN | ee 06pasmul.

13 NOCOOH™ AAETCS KPATHO RIMOMKEHELN FpaMMaTagee-
.rcm[zo MaTepHan AAA DOBTOPEHAN B 3aKPeOAeHAS ¢ HoMO-
:J;Tonnicr.mennmx yopaxreruit. IIpanaraerca crosapn

HOAB3YEMBIX B NeN0oBofl NepenmcKe, COKpAmeHuit
H TEDMMHOB, BHTJI0-DYCCKYIE cloBaps, HeoOXoxmMETH TpH
HEPEBOZe OPUIHMHANEHKTE TEKCTOB, B KUTODOM npeacTas-
e L IEKCHKA 110 TeMaTHKe: Guanec, Gyxrarepekuit yaer
GamxoBckoe peno, TPAHCIIOPT, KOHTPAKTHBLIE YCAOBES B:
KOHue nococbus Aaercq Tabnmna manBoree yuorpebuT ;
‘HBIX HeNDABMARHEIX I'TATOJIOE. .

Yacmb |
Ypok I‘

» Forma of address. Greetings.
Intreducing peopls. Apologies. Thanks,
« Texer Businessman’s Day. .

¢ IHosmopsem zpAMMETUKY:
MecrouMenns. JIHIELe MeCTONMEHHA,
BompocATeNEHEE MECTOHMERMA,
TIpUTasRaTeNBHEE MECTOUMEHUA.
VrazaTenkHEle MeCTOHMEHHA.
BoabpaTHo-YCURATENLHEE MeCTONMEHHA.
dopMut rrarona o be

' FORMS OF ADDRESS
- .@OPMbI OBPALLIEHHA

B aErI0A3RUBLIX cTpapax Hamfonee YacTo HCHOARIY-
10TCA OOpaleHHA: :
Mr. [‘mista] — K MyxIHIHE
Mrs. [ misiz] — & saMyxHefl KeHIEHE
Miss [mis] — ® AeBymIKe HAH BeaaMy:KHel
JKEHITUHE
Hanpumep: ,
Mr. Howard, Mrs. Allen, Miss Turner (xag mpasmio,
¢ hammamelt RAX EMeHEM). :

Ilepen mMeHEM MYHTRHEL yrorpebasiercs croso Mister
MucTep, TOCHOAME (coxpamierno Mr.), KOTOpoe HOXHOC-
THI0 HEKOTJA He TANeTCH B ynorpebinercs Toasko ¢ da-
MHIHeE HId JOJMKHOCTHI0 MHOA: '

Mr. Chairman! Tocriogus Ipeaceparens]

Mr. White! Tocnoaun Yaitr!

Mr. Ivanov! Tocoopwa Peados!



AeArpsoil aHraltickut

—Ypak 4

Bemansoit GdopMoil oOpalneHHsa COVAHAT TAKIKE CIOBO
sir [sa:] cop, B cayuae, KOTAR TOrC, K KoMy ofparma-
0TCH, HeH3BeCTHO.

‘Thank you, sirf CuacuGo, eap!

Tlepen damuanelt saMyxBed HeHMBEEI YyIOTpehaneT-
ca coeo Missis (coxpemrerEo Mrs.— awraeres rax [ misiz))
MHECCHC, TOCHOMA.

Mrs. Jones! Focrroma Dswoymct

Bexnunoll Goprof ofpaIneEEa K aMyXHelH JMeHOIH-
He, He EajmBag ee (aMBEIHIO, cxymur czoso Madame
(coxpamentio ma'am — YHTAETCH KAK [mzem]).

Ilepes uMeReM Ban GaMETHENH eBYINKN Wil He3aMYK-
Heil senmuAR ynorpebnaerca cxono Miss (mucc).

Miss Mary. Mmee Mapn.

- Miss Blake. Muce Baesik.

Bexunusoit dopmot oﬁpamermﬂ K p.enyme MM MOJIO-
HO¥E MeRINHEe MOTYT GLITH CHORAS

Young lady — 1omnas (Mononast) rens (AeynTra).

Tipw ofpamennn K Ipynne MyK$REH K EEEINHH yNoT-
pebasioTed enora;

Dear friends! Hoporue npyans!

Ladies and gentlemen! Hamu u rocmoga!

Ecxm ofpunamres K WEROROKY, HE HESLIBAN €TC ENEAR
Uy aMAARM, TO BOSMOKHEL chregymsume dopwsi obpa-
mMEHMA:

Dear Sirf ¥saxsesnrit eapt o

Dear friend! Hoporok gpyrt : oA

Young man! Monoxnll senonex! -

Hpyrne ofpamennn:

Officer — K monrumeAcroMy.

Father — & ceamensnry.

Docisr — X ppeyy.
Dr. Brown — & yuenoMy ¢o c-remmmmpnm

un.

Professor (Gez fpaMmnnm) — K TPEROKABATE S FHEBED-
CHTETA..

Ofpasrany X SENITEM M XOPOIES SWREDNMLIN IO~
AAM: : .
. Daddy (M — IATA, HATOYKA, -
Old — CYRDHA.
- My dear moit(-s1) goporoid (-aa)
Darling — Aoporof, TOOEMELE, ToryGans.
Honey — ,qoporaa {ofpanieAne K HeBe).

GREETINGS
(APHBETCTRHA)

hopMa TPUBETCTERA 3ABHCAT OT CHTYAIHA, B ROTOpoH

" HAXONATCA roBOpAINAe, OT HX OTHOUICHEH.

B ohHOVANRELIX ¢ETYRHAIX {ACAOBLIE BCTPEYH, odu-
NHAILHEE Spuesul, KosdepeniAy) HCROALFYIOTCA TAKHE
NpPEBETCTRHA, KAK: '

Houw do you do! ["hau du: ju:"du:] 3apascrayitre! Orne-
wom Byger: How do you dof ' '

Good morning! [gud ‘mamin] Hobpoe yrpo! {70 obega).

Good afternoon! [gud “a:ftonw:n] Hobpr# nems! {x0 5 —
8 wacom negepa).

Good evening! {gud “1:vaip] Ho6psil sevep! {,qo 10-11
qacos Begepa).

HpEeercTBYS ARAROMBEX WTH HITIREX angeli, MOMEO
CRA3aTh:

Hello?! Jhelou] (Halle, Hullo) — Ilnneml {ne:ryn(]mnn—

ANbHOE HPEBETCTEHE),



AeAopol anrauackud

Hallo, everybody! Bnapascrsyitre! (Ipa ofpailleRNH Ko
BCeM IPHCYTCTBYIOIIAM)

Morning! Bo6poe yrpol

Afternoon! No6puiii KeHB!

Evening! Nobpii seuepl

Hi! [hai] — Ipuper! (aMepAKARCKM BADHANT).

I'm glad to see you! [aim "gleed tu’sk: ju:] Pag Bac Bm-
Aers. — So am L. [sou &m “ai] A Toxe. .

How are you? [hau’a: ju:] Kax Ber no:xmsaere? — I am
fine, thank you. [ai =m 'fain ‘O=gk ju;] — CoaceGo, mpe-
KpacHo.

Hello! I haven't seen you for ages. — Tpuser! A ne
rHAEH Teba cTo neT.

How are you getfing on? ["hau a: ju: ‘getin :m] Kax
Aena? — Not so bad, thank you. {not sou "beed "6pk ju:]
Coacufio, metoxo.

Houw is it going? ["hau iz it "gouig] Kax gena? — So ~ so.
[sou sou] Taxk cete, -

INTRODUCING PEdPLE
(NMPEACTABAEHHE H 3HAKOMCTBO)

" Ilpepcrasnenne OORGHO DDOMCXONAT Clegysomium ob-
pasom: ‘

— Mr. Brown, let me introduce you te Mr. White. He
is an expert in finance. -8 Bpayn, no3s0anTe MHe Opej-
CTABHTEH BaC I-By Yaliry, On cnenmanuct mo gAHagCaM.

— Mr. Brown: How do you do? 3apascrayiite.

— Mr. White: How do you do? 3apasersyiiTe. r

— Mr. Brown: Pleased (Glad) to meet you. Paj noana-:
KOMUTRCA ¢ BAMH.

— Mr, White: 8o em I (paar. Me too.) 5 Tome.

Yook 1

SAYING GOOD-BYE
(CAOBA NTPH NPOLLAHHH)

Good- -bye. [gud bai] — Mo ceupanus.

Bye! {bai] (unu Bye- Bye!) — Ho cenpganua (B Heq:uopm
o0cTaHOBKE) _

See you later. [si: ju: leits] — Ho Berpeun, -

See you soon. [si: ju: su:n] o ckopoii BcTpedn.

See you tomorrow. — Jlo 388Tpa.

. All the best! (Hedopn.) — Beero mamnyumero !

Se long. (Pasr.) — Hoxa.

Good luck to you! — Henaw ynaun!

Give my love (My best regards) to your parents -
Tlepenaiite or MeHs HAMIYYIIRE HOXKETIIHHA CBOHM POJH-
TeJLSM.

Thank you for coming. — Cuacnﬁo, aTo npmmm

I'm sorry to part with you. — MHe 3xanbh DACCTABATHCA
€ BaMH,

It’s (It has) been nice meeting you. — Ipuarro Ghmo
nosraxomMuTLcA ¢ Bavu ( yemgers Bac).

Hope to see you again. — Hapemocs eme ¢ Bamvn yBH-
JeTsCH.

I must be going. (I must be off.) — A nomxen mxrH.

I really must (have to) go now. — Cefivac & jeficTH-
TENbHO JOJKEH HATH. '

THANKS
(BAATOAAPHOCTH)

Thank you. ['9=pk ju:} ~ Cnacubo (ecm gns Bac cfe-
JadH 9ro-HAGYAE He OY¢Hb 3HAYUTENLEOS: OTBETHNH Ha
BOIPOC MM OKASANHA MeNRYIo YCAYTY).

Thank you very much. [ 8=pk ju: veri ‘matf] Boarmoe
criacnbo (ecaM KTO-TO caelan 9ITo-HubyAbr OUeHb BarKHOE
ANA Bac)..

9



Aeapsold anraugckud.

Thank you ever 30 muck. — Boasooe cnacubo.
Tharks g lot. Thanks very much. — Bonpmoe cuacu-
6o. : C :
‘Thanks. [02nks] — Coacmbo.
Many thanks. — Boxsmoe crnacu6o.

amA.
I want to express my deep gratitude [ grztitju:d] to
you. — 5 XoTy BRIpA3RTE MO TIYHOKYIO TPHIHATENBEOCTE
Bam.
Thank you for coming. — CnacnBo, ITO BLI TDAAAM.
I'm very much obliged [ab laidyd] to you. — Kpaiine
Bawn TpHaEaTeneH,
I'm very grateful to you! — f ouens 6naronaper Ban!
How kind of you! — Kax sro 1wbesno ¢ eamell cropo-
HEI! :

REPLIES FOR THANKS
(OTBETbI HA SAATOAAPHOCTH)

You're welcome. fju: a: welkam] — Homa.uyﬁcm. He
CTOMT HAareAapaOCTH).

Dont mention if. {dount menfn it] — He aa wro. He cTo-
AT GXaroAapHOCTH. IIomaer'nc'ra

Not at ail. [nat at"5:1} — He 3a uro.

No trouble at all. {nou trabl af o:1] — ,ILa 910 BEl, RAKOS
or0 BecoOROoHCTBO.

That was a pleasure. [zt woz 2 plega} — Maze 6rit0
IpHATED (IT0 CREAATS).

That's gll right. — Hagsero. {Bee & nopamce.)

It's OK. — Hamero. (Bee B nopagke.)

‘Never mind! — Hagero. (He EMeeT 3HATCHHA.)

If's all right. Nothing serious. — Bee 8 nopamke. Ha-
9eT0 CTDATHOTG.

1o

Thank you for doing it. — CnacuBo, 4T0 B 9TO cue:m-.

APOLDGIES
(H3BMHEHHA}

Sorry! — NspumnTte! (ecu Bl NPHIKENIA KOMy-mabo
[e3BAYMTENLHOE HeYROECTRO). )

Im (I am) terribly sorry. I am awfully sorry! ['»th] -
{paitre oropuen! — # oveHs coxaneio (ecnd BBl JelCTBH-
BIBHO coXkaneere o YeM-aubo).

Excuse mel [1ks'kju:z] — Haenente Mena. (mepes TeM,
18K NOGECTIOKONTE KOTO-J)

I beg your pardon! ['pa:dn] — Ipomy upomesma’

Pardon me, please! — Tlpocture, Romanyicral

Excuse me for troubling you! — Hpecraze, uro Gecmo-
xoio Bac!

Sorry? / Pardon? - Tlpocrure? (ITponsuocnTed ¢ Boc-
LOAAIMTM TOHOM H BOIPOCHTENLHOH MHTOHANEEIH, KOrAa
XOTHT MOMPOCHTH KOT0-IUG0 HOBTOPHTL CHA3AHHOE, TaK
KAl e PaccIHMand Hnd He HOHSNH).

POSSIBLE ANSWERS T0O APGLOGIES
(BO3MOXXHBIE OTBETbI HA H3BHHEHHS)

Not at all! — Huckoasko! (coBceM Hert).

Don't mention it! — Buuero, (lycrakm).,

It's all right. It's OK! — Homync-ra (Bce B nopa,uue)
That's nothing. — Hmuero. -

Don’t worry! — He GecmokoiTecs.

Don't bother! — He Gecioxoitrecs.

Never mind — He Gepa. He ofpamaiiTe BREMAAYA,

ATTRACTING SOMEONE'S ATTENTION
(4TOBbi IPHBAEh YbE-TO BHHMAHHE)

' Excuse me.. [iks kju:z mi] — Hapaumre... (Hpocrare...)
Pardon me.. ['pu:dn mij — Hspumnre...

"



Aerosol anrauidckuid

I say.. {ai sei] ~ Ilocoymaiire...
Look here! {luk his] — HocayinaiiTe! (MuryTHY])
OTBET

(Reply)
Yes? — Na? (I pac cnymaro.)

Q 3amanue 1.1

Omeemevme Ha 60NDOCHL

1. What words do we use hefore the surname of a man

- when we address him?

2. What word do we use when we address a man and we
don’t know his name?

3. What word do we use before the surname of a marned
woman when we address her?

4. What word do we use before the surname of an un-

" married woman or a younhg girl?

5. What do we say when we address a girl or a young
woman?

6. What words do we say when we address & group of
people (men and women)?

7. How do we greet our friends and what do they say in
answer to our greeting?

8. What are the forms of greetings in the morning, in
the afternoon, in the evening?

9. What do we say when we thank people for somethmg'?

10. What other expressions of gratitude do we use?

11: What are the forms of apologies?

12. What words do we say when parting?

13.What do we say when we want to attract the atten-
tion of the person we don’t know?

12

Ypok 1

Auvanoru

Mr. Smith, may I introduce Mr. Petrov? — I'-a Cuur,
paspemnTe MHEe IMpencTaBuTh r-Ha Iletpoma.

How do you do, Mr. Petrov? — 3xpascTByitTe I'-R IIeT-
pos.

How do you do, Mr. Smith? — S,mpa.acwnywre, r-82 CMuT.

00

Mr. Smith, I’d like you to meet Mr. Petrov. — I'm
Cmmr, A xoTex 061 OpefcTasuTh Banm r-2a Jlerposa.

I'm glad to meet you, Mr, Petrov. — f pag ¢ Bamn
OSHAKOMHATECA, T-E IleTpoB. '

Happy to meet you, Mr. Smith. — Pag nosraxomeThes
¢ Bamu, r-g CMmur.

28

Mr, Smith, this is Mr. Petrov. — I'-a Canrr, 370 -H
IleTpos.

I'm very pleased to meet you, Mr, Petrov, — Ouern
pax ¢ BaMu nosHaKOMETHCH, T-E lleTpos. ’

I'm glad to meet you, Mr. Smith. — Pa,q ¢ BaMn mmoana-
KOMETBCH, I-H CmmT. .

Sl

Mr, Smith, do you knew Mr. Petrov? — I''a Camr, Brx
aHAKOME! ¢ D-HOM IleTpoBRIM?»

.Idon’t think we have met before. I'm Mr. Petrov -
HE EyMAal0, ITO Ml BeTpeuanwch pasbme. I — Ilerpom.
My name’s Smith. Glad to meet you, Mr. Petrov. — Mera
édny'r Cmur. Pag mossaxkommaTeca ¢ Bamu, r-E Ilerpos.

e

Good morning! —~ o6poe yTpol
Good morning! Nice weather today, isn’t it? — Hobpoe
vrpo! IIpexpacRaa noroas cerogHd, He TeK AT

13



AeroBoL aHrAuBckil

Oh, ves, it is fine. — O ga, sameqarensnas)

How are you getiing on? — Kax Baruu feaa?

Thank you. I'm fine. And what about you? — Crnacubo.
¥ mens seé xopoitio. A Kak gexa y Bac?

T am doing fine. Thanks. — IIpexpacuo. Cnacufo.

Glad to hear it. — Pag 1o caminats.

o6o

Good evening. — Jobpriii Beuep! '

Good evening. Nice evening today, isn't it? — Roﬁpuﬁ
mept IlperpacHLlil Bedep cerofiaA, Be Opasja Au?

Yes, it is. 1 hope you are doing well? — Jia, upexpnc—
uniil. Hageiochk, gean y Bac gayT xopomo?

Quite well, thank you. And how are you getting on? —
Booate xopomo, ciiacubo, A Kax Bamu mena?

Not bad, thank you. — Hennoxo, cuacubo.

OO

Gmd morning, Mr. Brown! I'm so pleased yon eould
come. — Jo6poe yrpo r-u Bpaya! Mue oweHL npmrmﬁ,
y1o Bai ceoran npEpTH.

Good morning! It was very kmd of wou to mmte me. —
Jlobpoe yrpo! Kark MEAO ¢ Bamell CTOPOHK, YTO BBl MEHS
OPHTJIACHIH. ”

Hello, evervbody! — Beew mpumer!

Hello, Peter! — Hpmner, THeral '

Excuse my being late, = ‘Hznumue an oﬂosganne o

Never mind. — Harere. . 4

Hi, Nick! B 0

Hi, Pete! What a :pleamt surpnse! - Kam:ﬁ TIPHAT-
HEI CIOpODA3.

14

Yook 1
Never expected to meet you here. — Huxoraa ne oxu-

A4 BCTPeTHTEH TehA 3pech.
This is a small world! — Mzp Tecen.

©eo

Bxcuse me for interrupting you. - Hpoc-m':e, wTO ne-
pedmsaio Bac.

That’s all right. What can I do for you? — anem.
Yro Bu xotETe? :

€80

Sarry, I hope you don’t wait for me too long? — Hsea-
HWTe, HaAelCh, DM He CAMITROM RONre Mens mpere?
Not at all. — Concenm nHer.

I'm very sorry. — Ouesn NpoMy HM3BHHRTH MEHA,
Never mind. — Huuero, noxanyicra,
' 30

- P'm very sorry, I wont be able to keep my appointment
tomorrow. — QueHs DpoIOY USBHAKRTL MeHA, HO A HE CMO-
I'y NIPUKATHA HA RCTPEYY 3ABTPA.

- It’s a pity. — Ouenp Xann.

Lo

Good morning! I'm Mr. Petrov. I have an appointment .
with Mr. Smith at 10 ¢’clack today. ~ HoGpoe yrpo. i
Herpos. ¥ MeHA HasHa4YeHA ne'rpeqa ¢ r-uoM CupToM cé-
roguas ga 10 dacos.

Good morning, Mr. Petraovl Will yvou sit down, please?
Mr. Smith will be in a minute. — Jlo6poe yrpo, r-a Ilerpon!
Cazmrecs, momarnyitera. I'-a Cuur Gy;:,e'r Yyepes MEHYTY.

600 B

Goodbye and thank you for everything. — Ho esuaa-

uua, CrnacuGo BaMm 3a Bee.

i5



Aerosoil anraudckud.

Goodbye and all the best to you. — Jlo ceunanus. Bee-
ro Bam mamryummero. '

OB

Goodbye, it’s been nice to meet you (to have met you).
— Ho ceEaanns. IIpusrao 66110 ¢ Bamu nosaakoMurscs.

@00

Goodbye. Happy to have met you. — Ho cempannsa.
Cuaacrims 6eia ¢ BaMu BCTPeTHTBCA.

: e
Goodbye, hope to see you again soon. - Ho ceupanusn,
HAAEIOCH CKOPO CHOBA BCTPETHTHCA ¢ Bamnm.
2lelo)

Goodbye and have a nice day. — o csn.uanml.‘ Kenao
Bam xopomero gas.

H’s very kind of you, thank you. — Coacubo. Oqema
Mo ¢ Bameii cToponst. :

© 3axamme 1.2

Hepesedume duarozu Ha GHzAULCKUT RIbIK:
' 1

— Ho6poe yrpo, r-g Cvurt! IloasassTe peacTaBuTs> BaM
r-Aa Muanepa. )

— 3apascTeyiiTe, r-H Munep,

— BapasersyiiTe, -1 CMuT.

. 2 _

— P-m Ilerpos! Bul anakoMu! ¢ r-rEoM Bpaymom?

— { He AyMalo, YTO MH BCTPEUYANHCh PAHBIIE. 3APAB-
cTByiiTe r-H BpayH.

— 3apascTeyiiTe r-H IeTpos.

i6

3

- 3npanc'myn're' Kagx Bamu nena?
— Bitomue xopoino, crackbo. A xak Banm nena‘?
L= Helmoxo, cmacmfo,
‘ 4
- I[oﬁpmn IeHb. ¥ MeHA Hasnaqena BCTpeda ¢ T-HOM
I‘pHHOM Ha 3 gyaca.
~ HoGpwiit gens. I'-a I'pra Gyxer gepe3 MATH MUBYT.
Capureck, noxanyicra, '
.5 |
— Kaxoii mpuaTHEE clopipes. Hukorga me o:ugan
BCTPETHTS Tela anecs. Kax gena?
— Hennoxo. A KaK TBoH ﬂena?
~— Cnacubo, xopomo.
6 |
— Jo ceuganmsa. Hagewots cKROpo CHOBA BCTPETHUTLCA C
Bawma. B '
— Mo ceuzanus. Beero mamnyuimero.

7
— Jo cemganus. Cuoacubo Bam aa Bece.

- JIQ CBHAAHKA, CHACTIHB OHLI BCTpeTHTHCS ¢ BaMa.
TEKET
| BUSINESSMAN'S DAY

'Mr. John Turner is 30. He is married and he has got

‘his own family, He has a wife, a daughter and a son. His

wife is an economist." Her name is Jane. The names of
their children are Kate and Peter. They live in a small
house in Greenwood. Greenwood is a small place not far
from London.
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Jledoeoii anzauticxuii

John werks in London. He is a manager in a big trade

firm. His firm sells the goods in various countries. In
the morning he always goes to his office in London on
Monday, Tuesday, Wednesday, Thursday and Friday. He
doesn’t go to his office on Saturday and Sunday These
are his days-off.

John frequently meets the representatives of Enghsh

and French firms. They discuss the prices, terms of pay-_
ment and deliveryf{_ﬂe begins his working day at 9 o’clock

in the morning. Every morning John first looks through
fresh newspapers. He takes much interest in the latest
political and business news. Sometimes John goes to dif-
ferent cities to discuss business with their customera.
He is a very busy man. He always has a lot of work. He
looks through mail, reads telegrams and letters and speaks
on the phone with the customers. He also makes appoint-
ments with his business partners,

At twelve he has lunch. After lunch he sometimes’
goes to factories with the inspectars, but sometimes stays
in the office and discusses business matters with direc-
tor or customers. He finishes his working day at 6 o’clock.
He usually comes home at 7 o’clock in the evening.

Linda Foster is a secretary to Mr. John Turner. Her
office is not large. She has got a computer, a fax and a
telephone on her desk. Linda comes to her office at nine
every morning from Monday to Friday. (At the begin-
ning of her working day Linda usually looks through
the mail. She receives both snail-mail and e-mail. At 11
o’clock she comes into her manager’s office with the
letters and telegrams. The manager reads them and gives

_answers to the Jetters. Linda writes everything in her
book and goes to her office. There she types the answers
en her compuier. She also receives ami gends e-mail
correspondence;

I8

Yook 1

In the afternoon ;Linda. usually has lanch at the
office but sometimes she has lunch at the cafe with
her friend Alex; She stays in the office till 6 o clock.
In the evening Linda has her French lessons. She learns
French for two years already. Linda wanis to know
French well because she wants to work with French

firms and customers.

CHoBAPS

own [oun] cobcTReHHETHN .

economist [1:"konamist] pro-
HOMMCT

manager { manidsa] mexea-

_ 3ep

trade firm [treid f3:m] 1'013—
rorag dpupma

frequently [ frikwentli] uac-
TO g

customer [kastoma] xiuenr,

| 3AKAIYHE

representatlves
[’ repri’zentativz] npencra-
-BHETeJH ¥

prices [ praisiz] ness:

terms of payment [ta:mz av
‘peimant] yenosus nuaressa

delivery [di'liveri] gocrasxa

$p look through [0ru] ‘mpo-
- CMATPHBATE:

to discuss business o&yu:-

A4aTh JeJIOBLIe BONDOCH

business matters gena, geno-
BEIE BOIPGCH

to take interest umTepeco-

to speak on the phone{ foun]
TOROPRTL B0 TERChHORY

to make an appeintment
[a'pointment}naanaqaﬁ,
- BCTpedy

business partners [ b;zms

" pa:tnaz)] genossle napTHE-
. pol '
inspector Tins’ pekts] npuem-

' mail {med} mowra

saail-mail woura {ofuruuasn)
"{snail — yarr=a)
e-mail {i'meil] snexTpowaan
noATa
correspondence :
{koris"pondans] moppec-
mosgeHE@A



deaosoil aungu&ckun

Ypok 1

® 3apannx 1.3

Omeembme Ha 60npPoCHL;
. Is Mr., John Turner married?
. How old is he?
. Has he got his own family?
. What is his wife’s profession?
. What are he names of their children?
. Where do they live? _
. What is John Turner’s profession?
. What does his firm sell?
.-What are John Turner’s working days?
10. What are John Turner’s days-off?
11. What does he do during his working day?
12, What is Linda Foster?
13. What does she do during her Workmg day?
14. Where does Linda have lunch?
15. What language does she learn?

00 =1 CODbD

® 3apanuE 1.4

Hanuwume eonpocsl, #a KOMOpPbie MONCHO Jamb cae-
dywue omaeemui: '
1, Yes, John Turner has got a family.

2. His family is not large. It’s small,
3. Yes, they've got two children.

4, Their names are Kate and Peter.

5. Kate is five and Peter is three.

6. His wife is an economist, ‘

7. No, they don’t live inn London.

8. Greenwood is a small place not far from Londor.
9. He is the manager of a big trade firm.
10. Her name is Linda Foster,

11, Linda gets e-mail every day.

12. Linda comes to the office at nine.

20

13. Linda usually has lunch at the office.
14. She learns French.

S 3anamuE 1.5

Iepesedume na anzautickuit A3biK:

Iasaos — MeHeAKep. OH paboraer B TOprosoil Hupme.
Ero ¢upMa npofaeT TOBaphl B PA3NMYHbIe CTpaHbl. Ilap-
JIOB YA8CTQ BCTPEYASTCA € OPEACTABHTEIAMH AHIIHICKAX
H dpaanysckux ¢upm. OHH 06CYRAAIOT NEeHLI, YCIOBHSA
naatesxa N mocTasky. Ilaenmom mauyumaer cBol pabount
ZeHb B 9 wacoB yTpa. ¥ HEero Bceraa MHOrO pafoTel: oH

IpocMATDHEAET INOUTY, WHTAET TeJeTrpaMMBI H IHCEMA,

ropopuT mo TejedoHy € 3aKA3YMKaAMA. B oAMEHRAATATE ¥
mero obex. ITocne ob6ena oH ocTaeTca B oduice u 00CYXKFAET
HRIOBEIE BOTPOCH! ¢ HEXReHEePAMH MJIM ZupeKropoM. Ilan-
JIOB 3aKaHuwsaer cpoil paGouuit fenn B 6 vacos. OH o6EY-
HO OPUXORUT nomoﬁ B 7.

ITorTopuTE HAZRAHHSA AHEH Heme M, MeciaNes u Bpe-
MeH romga.

- [Ann Hememu (ymoTpebnsatores ¢ ni)emmrom orn)

Monday [ 'mandi] — noHefensHEK
Tuesday ["tju:zdi] — Bropumk
Wednesday [ 'wenzdi] — cpega
Thursday ['02:zdi] — wereepr
Friday ['fraidi] — narauna
Saturday ['satadi}] — cyG6ora
Sunday ['sandi] — Bockpecense

Mecausl (ynorpefadioTea ¢ HpeaIoroM m)

January ['d3enjuari]
February [ februori]
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Aeaosol anravickull

March [ma:tf] -
April [eipril] - Y
May [mei}

June [dzu:n]

July [d3u’lai]

August [agast]

September [sep’temba]
October [ok"touba]
November [nou’vemba]}
December [di’semba]

Bpemena roaa (ynoTpeGasiorcd ¢ OpejaoraM in)

spring [sprin] Becua
summer | sama] seTo
antumn [ xtom] ocens _
winter ['winta] amma : ’

Orpeskn npémem{

second ['sekand] — cexynma.
minute ['minit] — mMuRyTa
hour ["aus] — wac
week — menmens

month [ man®] — MecHn -

year [ja:}- rox

22

century ['sentfori] — Bex (c'rone-me)

Yook |

_ llosmopsaem rpamamukg_
fAaroa to be

T'aaros to be (6uTh, HAXOAUTHLCH) MMeeT CIEAVIONGUE
GOpPMEI B SABHCHMOCTH OT BPeMeHH, JHIA H YHCIA:

UYncno | Yisepauvtenuuza | Bonpocumenbkan | OTpuuyatensuan
: : cdhopua cdopua thopua
HacTonuwee apemst ‘
{Present Indefinite)
lam. Am |? Y;arn Mt"t
£n. You are. Are you? 'He{;s?:: ;)ol .
He (she, i is. ' { Is he (she, it)? ot s
M We (you, they) Ara we {you, We‘ {you, they}
* are. they)? are not.
fipoweaweo ape'ﬁn -
. (Past Indefinite)
. . Was | {he, she, 1the, she, it)
En. ! (h_e\;:‘:li;:zewa.s. i was not.
a ‘Were you? - | You were not.
- We (you, they) | ‘Were we (you, | We {you, they)
v were. they)? were hof.
Byayues spema
{Future Indefinite)
1shallbe. Shall I'be? | 1 shalt not be.
Ea. You (he, she, it) Will you {he, | Youthe, she, ity
wiHl be. she, it) be? will not be.
Wo shall be. : Wa shall not |
M. - You {they) s*;;ﬂ Eﬂ:;? 1?,’" be. You (they)
will be. 1  wilinot be.
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AenoBoil aHFALICKUI
Q 3amamne 1.6

3anoanume nponycxu Hymnod popmoi zrazora to be

u nepesedume:

1. What ... you? 2. How old ... you? 3 What ... yaur:
name, please? 4. I ... glad to see you. How ... you? 5.

What ... the weather like today? 6. What ... there on the
table? 7. ... London the capital of Great Britain? 8. Where
... your customers? 9. What ... their names? 10. How ...

she? 11. Tomorrow he ... ...at his office at nine o clock.’

12. What ... the price of these goods? 13. How ... you? I
... fine. 14. There ... 25 workers in our factory now. 15.
Linda ... a secretary to Mr. Turner.

MECTOMMEHNA

MecTouMeHNA yHOTPEOAAIOTCA B NPENICKEHEA BMeC-
TO WMEHH CYINECTBATENHHOTe HAM MMEHN NpHIaratels-
Horo. Mecronmernve HaskBaeT MOALH, APEAMETHI HIH IPH-
3HAKH YIOOMAHYTEIE PaHee,.

AUMHbIC MeCTIOUMERUR
(Personal pronouns)

JIm4yREle MECTOMMEHMA B AHIJIFHCKOM ASHKE HMEOT
JIBa Nafe:ka: AMCHRTEIbHEINA Nafer U 00 beKTHRIN nafesx,
3aMeHSIOmMAR coboif Bce afe: K PYCCKOro. ‘

Ypok 1
‘Yucno Mo Umenntenbhbit |  OGBbekTHLIN
) napex nagex
3 she {oHa) - her (ei)
it (oHO) it {(emy) Heoayw,

MH. 1 we (Mbl) us (Ham)

2 you (Bbi) you (Bam)

3 | they (oHu) them {1m)

:‘%*s'- IIpamenanune. Ilocae MecrouMerna you IIAroia-cKasyeMoe
BCETZA CTOMT BO MHOMKECTBEHHOM WHCIE. o :
You are a student, Tw1 cTygent.

NpumsasiamenbHbie MeCIMOUMEHLIST
{Possessive pronouns)

- TlparaxarenpbHEIe MECTOMMEHNA OTBEHUAIOT HA BOIPOC
geik? B mMelor fBe GOPMEI: OCHOBHYIO M abGcomoTHYIO.

@D opMBI NPUTSIKATESITbHBIX MECTOMMEHMIA:

Uncno Nuuo UMeHUTENbLHLIA O6LeKTHBEA
. _hagex ' nagex _"_
Ezn. i ' - 1{n) . me (mHe) B

2 you {Tbl) | you (rebe)
he (oH) | him (emy)
24

Egnucreennoe 9ucno | MHOKECTREHHOE THCHAO
ocaon- | afcomornan | ocHOB- abcoinioTuan
Has . Bas
1 mao | my mine (Mo, | our ours (naur, Hama,
‘Mod, MOE, HaIlle, HAIH)
_ - | mom) ' .
ﬁT)muo your yours (TBoii, | your yours (pau, Ba-
! TBOI, TBOE, _ Illa, BalleE, BallH)
: TBOH)}
3 memo | his - his (ere) their | theirs (1x)
" | her hers (ee) '
its its (ero)
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Ocaonuas dopus yEeTpebARSTCH B TEX CAYIAAX, BOTHL
34 MPUTAMRATENHERM MECTORMEHTEM CTOHT CYIIECTHIFIC B
noe.

- This is my book and that is yewr book. Ire MOs KEH-
Ta, & TO TPOH KHEIY.

ASronwrEan Qopme ymoTpebngercs & Tex CIyTRAX,
KOT/IA 38 OPHUTAMATENLHEIM MECTORMMEHMeM HE CTOHT CYy-
IHECTBATEALHOE.

This is my book and that is yowrs It is not mine. Bro
M051 REETA, A TO TBoA. OHA e MOA.

® Bamamme 1.7 - -

Butiepume npasuibibie nPUMKRICAMeRbHILE MECTIOUME-
HiLR!
1. Is this [your/yours) book? ' -
2. It’s (their/theirs) door, not (ourfours)
3. They're new cusﬁomm and 1 don't know (their/theirs)
naMEes.
4. (My/Mine) flat is bigger than (her/hers), but (her/
hers) is nicer.
_5. That’s not (my/mine) book. (My/Mine) iz new.
6. ‘They ook {our/ours) bocks and we took {their/ thelrs).
7. Are these pencils (her/hers)? - |
8. Is this (your/y-nm) house or (thelr;’theml)?

YhasamerbHble MECINOUIMEHUR
(Demonstratm prmwas)

VRAOTEALEEE MECTORMENINE WALIOT emc@maoe :
MEQKECTPCHIGE YHCIO.

this [31s] (a0, o712, 270)
that [3=t] (ToT, Ta, TO}
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YpoH *

Mmuo:KecTBeHHOES MHCITIO
these [di:z] (=)
those [aouz]- (re)

This is my house and that is yours. %)m Mol moM, 2
TO — TBOLL.

These are my tables. DT CTORB MOM.

Take those books. Bo3sMH Te REECH.

Yuaaa'renbaoe mecrommenme such mmeer OARY HeM3-

MeRAeNYI0 dopuy.
I like suck books. Mue BpRERTCR TAKEE KHETR.

3}__ 3anamE 1.8

Hanuwiume npedioxeHlin 60 MHOXECMBEHROM Hucle,
U3MeHAA MBKNE QopMy zaazona te be:
. This is my pen and that is your pemcil.
. This is our office and that is yours.
. This is his desk and that is hers.
. This is my book and that is theirs.
. This is my letter and that is yours. -
. Is this is my book? )
. Is that house yours?

-] YO GO DD

BonpocumeAbHbie MECRIOUMENIR

Jrit MECTOMMCHNSA YROTPefIAIoTCH ANA IGCTDOSHUSR
BOI[DOCKTEJIBEOI‘O HpEAAOIKENHA.

What (uro, xakoil, Raxas, RARoe, KERAE)

What is itf Yro gvo Tanee? What book is it? Karaa
oTo KEATA?

Who (zTo)

Who is this man? Kro aror nenonex?



Aerosoll anrauvickuil

“Whose (ueii)

Whose pencil is it? Yeit 970 Kapaugam?

Whom (xoro, komy)

Whom are you waiting for? Koro Bl xaere?

Which (xoTopsiit)

Which of these books is yours? KoTopas u3 5THX KHAT
Bamma?
~ Mecroumeruec what oTHocuTca K CnOBaM, oﬁo_anatram-
INUM Beloy, OpeaMersl, SRIAeHRA,

MecronmMerne who OTHOCHTCA K CJOBaM, 0G03HAYAI0-
MM JIomed.

Mectonmenue which ynorpeGnaercd Toraa, xorfa peusb
BJeT O BRIGOpe M3 HEKOTOPOTO KOJNMeCTBa JIAI| MK Hpe-
METOB. -

‘i’if’:— OzHako, ofpaTHTe BHAMAHWE:
Who is he? Kto on? (kak ero 3ony'r)
He is Mr. Johnson,
What is he? Kro ou? (mo npodeccun) He is a broker.

" BonpocHTeALHEIE CI0Ba
When (korza) -
When does the working day begm? Korza HATAHAETCS
pabounii menn?
Where (roe) _ :
' Where do you live? Tne b1 sxusere?
Why (mogemy, 3adem)
Why did you come here? Ilouemy BuI rxpnm.;m cro,qa?
How (rax) '
How are you? Kax noxusaere?
How many (much) (CKoaBKO)
How much do these goods cost? CRDJILKD CTOSAT BTH
" ToBapw?
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Q 3apaHuE 1.9

Ilepeeedume na arenuiickui s3vtx:

1. Ko sror yenoper? — JT0T yeJoBRek HANI 3aKAZUNK.

2. Use 370 NUCEMO? — ITO HAIIE THCHMO. .

3. Yeit sT0 KOoMORloTep? ~ DTO ee.

4. Koro BH BcTpedaeTe cerofda? — f BeTpeuawn npejcra-
BUTeNeH WHOCTPAHHON PUDMEL.

5. Kakxme 910 xEUru? — 910 Xopomme KHHTH.’

6. Koropuie w3 oTEX xAEr Hamu? — OHM Bee BaINH.

7. K10 3umur? — O MeHemKeD.

8. The oduc r-ga Cvura?

9. Koropas 3 5THX pPYyYeK TBOAT?

10. ITouemy BLI NpHUOILIN paro?

11. Korga Bur maere Ha patory?.

12, Cromeko emy JdeT? |

Bo3spamHo-ycuaumenbibie MECMOUMEHUR

BospparHble MecTOMMeEHA YHOTDEOIAIOTCS B Hpesio-
MeHHM A1 TOTo, 4TO0BI CKAa3aTh, 9TO LPeJMeT, HA3BaH-
HELl DOZJIERAINUIM IIPeAROKeHNd,

(a) caM cosepmaer felicTBHe HJIH,
(6) caM comepiaer nenc'rnne M HCOHITEIBAET €r0 HA
cebe,

Kax nparnio, BO3BPATHHE MeCTOMMEHNS IePEBOITCS
TIarojaoM ¢ yacTuneii -cb (-c51), KoTopas NPECOCARHACTCA
K IJIaroiaM.

Hanpumep: -

They set the tables themselves. OHK HARPLLIN cronn
caMu.

Do it yourself. Cpenaiite aTo camu. -

Do not cut yourself! He nopexxbrecs!

Help yourself! Yromatirecs!
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AeADBoLl aHrAULCkUG.
B anramiicKOM A3KIKe BOSBPATHLIE MECCTOMMECHRA ofipa-
SYHTCH OT AMYHREIX:
I - myself
you — yourself
she — herself
he — himself

we — ourselves

. you — yourselves
they ~ themselves
it — itself

S 3snammE 1.10 .

VrnompeGume ugacuoe necmonamerue: :

1. 1 shall ask him ... . 2. They want todo it ... . 3. You
will answer the letter ... . 4. Linds aveswers the letters ... .
5. We shall inform the customers ... . 6. They have done
the task ... . 7. She learns to speak Freach ... .

8. The beook ... is very pood, but not the tramslation.
9. Dear guests, help ... . : . R

Yook 2

Telephone is the most
frequently used weans of

‘eommunication in husiness

because it's the quickest

way to get or pass on in-

formation. Primary nego-
tiations are very often car-
ried out over the phone.
Nevertheless, impertant
telephone conversations
concerning prices, terms
of payment or elaims are
usually confirmed by a let-
ter.

To save time at the be-
ginning and at the end of
telephone canversations
standard phrases are used.

« TELEPHONE CONVERSATIONS
PASRTOBOPRI [0 TEJIEDOHY

& [Josmopaem PAMMAMUKY:
ME0XeCTBeRACE YMCI0 CYUISCTEHTENbHELX
[FpuramaresLELIT NaJeH CYRISCTERTERMERIN

Tenedonr —- rantoxee ua-
CTO BCIOALIYENOE CPRACTEO
¢Bsisn B Omamece, HOTOMY
wro 910 — caMulil GneTpHl
enocod DONYIUTE BIH Hepe-
AaTh mEQopManmw. Ifep-
BHYHEIC [IEPETORCDH OUEHE
YacToO BLINOTHAKTES DO Fe-
nedony. OgHako, BaXKHEIE
TeaeoRHEe PEIFGBIPLT OT-
HOCHTE/LHG HEH, VCROBREI
NNaTEXs RAR BpeTeRiIni,
OGHITHO HUATECDIEASMIOTCE
NHELMOM. B

Yro6Ll ¢KOROMHMTE Bpe-

‘MA B HauaJaeé B B KOREE Te-

AeQORARX DAIFOBOPOE BC-
OOALIVIOTCA CTREAAPTHRS
dpaanr,
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AeaoBoi anranidckui
=» Cmangapmupie paibl
Speaking.

Who's this, please?
Who's speaking?

Mr. Green speaking,

Is that Mr, Green?

Can I have a word

with him?

You've got the wrong
number.

Sorry, you must have
the wrong number.

It’s the wrong number,
Sorry to have bothered
{troubled) you.

The line i3 engaged. -
Can you hold on?

I'll see if he is in.

I'm afraid he’s out’

at the moment.

He is not available now.
I don’t expect him in
until Monday afternoon.

Can I take a message?
{Will you leave

a message?)

Could you take & message?
{Could 1 leave a message?)
s there any message?

32

Standard Phrases
Caymaro.

Kro y Tenedona? .

KTo rosopnr?

Togopur r-g I'pHn.

9ro r-g Tpus?

MomHo MHE TIOTOBCPHTE
¢ AuM? :

Br1 ommbauach
HOMEDPOM.

HaeurwTe, B, nomxaEo
fBITh, OIIMGAFCE HOMEPOM.

OT0 He TOT HOMED.

HspunnTe 22
fecIOK0MCTBO.

Homep sapaAT. B MosceTe
He BEmATL TPYOKy?

A mocMoTpIo, HA MecTe
JH OH.

ITo MoeMy, e€ro

celiyac ger.

Ero cefimac Her.

A He Oy ero paHbIlle
moHeaesbHMER BO BTOPOH
noNOBHHE AHS. '
Hepenars wro-EuGYAL?
(BxI ocrasuTe cooliie-
aue?) '

Bu1 e Morsn 651
nepesath Koe-aro’?
Yro-arbyns mepegaTs?

wb Requests

Please, tell me ...
ﬂ{ill you please...
Would you kindly
tell me...

May 1 ask you about...?
Excuse me for
troubling you ... -

Do me the favour of
answering my question.

b Answers

With pleasure.
With great pleasure.

I don’t mind.
I have no objection,

That depends on {upon}
the circumstances. .

I have nothing against it.
Sorry, I cannot tell you.
As far as 1 kr;ow...

I really know nothing

about it.

It is nét very probable,
Sorry ¥ disappoint you.

2. 3a<. MO

YPOK
Mpocebsi

Iloacanyiicra, CRasKHATE...
DNoxanyiicra...

He 6yaere au Bax
nI0Ge3HEl CKa3aTh MHE..,

Mory # cripocitts Bac o .7

WasmaATe 38

OecrioKoRCTRO. ..

Oraxure MHe Jir0De3HOCTR
¥ OTBETETE Ha MO BOIROC.

ompeemst

C YIOBOJBLCTBHEM.

C BonnIUM YA0BOIE-
CTBHEM.

5 #e nporms.

f me Bozpaxkam

9TO 3ABHMCHT OT
06cTOATEeILCTE.

A mwyero se aMen
OPpOTHRE 3TOTO.

WHans, 970 A1 He Mory .
cKk&3aTh Baw.

Hackompko MHe
H3BECTHO...

A » camom mexe HUIero
He 3HAWw 66 aTOM.

Oro ManoBepoATHO.
O4ens #afh, 4TO
pasouapyic Bac.

33
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Aeaosolt anraudckul.

= Affirmations.

Yes, certainly.

It is true.

Quite so.

It is a fact.

1t is really so.

There is no doubt about it.
You may be sure.

You can rely upon
what I.tell you.

1 am sure of it.

It is very probable.
Of course.
Certainly.

=» Lonsent

That’s all right. -
By all means.

1 agree with you.

I agree to it.

I'm at your disposal.

I'm at your service.

I don’t object.

T've no objection.

I agree.

You may rely upon me.

34

YmBepiigenus

na, KOHEYHO.

910 mpasuIbHE.
CoBepliteHHO EEPHO.
310 daxr.

'3T0 pelicTRETENLHO TAK. -

B aToM HeT coMHEBNA.
Br1 moskeTe GEITH
YEepeH™. :

Bur mMomeTe TOROKHETECH

Ha TO, 4TO 51 BaMm
FOBODIO.

A B 3TOM yBepeR.
970 OUEHE BEPOATHO.
Komeuno.

Koneuno.

Comacue

Xopornio.

KoHew1no, BO 4YTO ﬁm T
HH CT&IO.
HI ¢ BamMH cornaceH.

A cornacen =€a aro.

A B panem pacnopameﬂuﬁ.
A K pammEM ycayTaM.

1 He BOZpamAaIO.

¥V MeHs BeT BOIpaXKeRHI.
A coraacen.

BrI MoMKerTe Ha MEHA
NONOKHUTECH. '

T'll surely do all T ean.
I'll do my best (utmosf).

You are welcome!

=> Refusals

I don'’t agree.
I can’t agree with you.

I can’t agree with that.
I object to that.

It can’t be done.
It’s quite impossible.

That does not depend
on me.

= Thanks and

answers to them
Thank you! (Thankat)
Much obliged (1o you)!
It’s all right.

You are welcome.
Don’t mention it.

‘=% Approbation

Good!

.YpoH 2

fl, 6eaycNOBHO, CAENAI0 -
BCE, ITO MOTY.

fl cpenaio BCe OT MEHA

. 3aBUCHIOEE.

Hoxanyiicral

Omkasbi

1 me cornacen.
51 u#e Mory c Bamm
eOTACHUTLCH.

51 me Mory coraacuThcst €
ITHM.

A Bospamaio OpoTHE
FTOro.

970 HEAB3A CAETATH.

910 COBEPIIERHO
HEBO3IMOXKHO.
DTO He 3ABHCHUT OT MEHH,

GaarogapHocmu ¥
OMBEMbI Ha HHX

Baarogapio Bac! Cnacutol
Ouens (Bawm) obszan!
Tloxanyiicra.
Tloxanyiicra..
Iloxanyiicra.

Ogobpenue
Xopomo!
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Very good! 7 Ouerr xopormo!
Excellent! , BameuaTensHo!
Fine! ' . YyaecHo!

All right! - Xopormo!

(I'm) glad of that. (1) pax sromy.

=% Regret R CoMarenue

What a pityl v Kax xann!

How unpleasant! _ Kax nenpuaTHO!

I regret it. 51 coxkanero of pTOM.

EXAMPLES OF TELEPHONE CONVERSATIONS
TIPHMEPbBI TEAE®@OHHbBIX PA3roBoPOB

— «Green & Cos. Can I - ®upma «I'pra u Kos.

help you? YeMm MOTY MOMOUBL?
— Could I speak to Mr. ~ He mory a1 s noroec-
Green, please? " puTh ¢ r-noM T'pmaOM?

\ @

— Hello, Mr. Green’s —AJmo, odmne r-ga I‘pmaa'

office. What can I do for Yem mory 6eITh monesna?
you? ~— 51 6B XOTeJ IOTOEODHTH

— I'd like to speak to Mr. c r-mom I'pwaoM, momaxyii-

Green, pleasel . cral

Q@

— Hello, this is Mr. Gre-  — Auno, cekperaps I-ma
en’s secretary. What can I T'puna. Yro BH XoTHTE?
do for you?

— Could I speak to Mr,

Green, please? puTE ¢ T-HoM ['prRoM?

36

~— He mory N4 i mOTr0BO-,

Ypok 2

‘- I'm putting you ~ §1 Bac coemuuswo. Io-
through. Go ahead, please... Bopure, NOMKaANyHeTA. ..
. == Mr. Green? Hello, hel- — I'-g Tpuu? Anmio...an-
0. J0... . ,
. _ @

— H mory DoroBopHTE C
r-goM I'prrom?
— He mor Az OH 8 DOTD--
BOPUTH C r-HOoM I'puaoM?
- — Kro sponmT?

— Can I speak to Mr.
Green, please?

= '— Could I speak to Mr.
- . -Green, please?

-~ Who's (that) callmg?

. — Zimin calling, - — BBOHHT T-H BUMUH.
_ — One- ‘moment (just a mi- - Honomme OHY MEHY-
& nute) please! ' Y.
' — Mr. Green will speak — T-n I'pun 6y,u;e'r roBo-

to you in 2 moment. Would puts ¢ Bamu uepes MHHYTY.
you like to hold c_m? Bt mopoxpeTe?
"= Yes, Il hold on. - — Ia, & DOmOMXKAY.

@

. —=Mr. Green’s office. Can.  — Othuc r-ma T'puna, Yem

T help you? ' MOTry GEITH IoJe3HAa?

—TId like to speak to Mr. — A 651 XoTeN MOrOBOPKTL
MeGregor. ¢ r-2oM Max I'peroponm.
_ -~ Sorry. Wrong number. '— Hseunure. Bui ominG-
Y | don’t know anyone by that amcr RoMepom. ¥ Hac Taxkux

_#dme here. HeT.
. =~ I'm very sorry. — Hssunnre.

@

. — «Green & Co». Who’s  — ®Pupma «I'pun u Ko»s,

‘ Qalling? Ero rosopur (asouut)?
.~ . — This is Zimin calling — T'oBopwT r-H 3MMUH N3
«from Moscow Could you put MockBHI. Coe,tmnme MeHd,
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me through to Mr. Green,
please?
~ Pm afraid, Mr. Green
is not in the office at the
moment.
— When do you think he
will be back?

— Not until Monday mor- -

ning, I'm afraid. Can I give
him a message? '

~ No, thank youw. FlI
phone him then again.
_Goodbye.

omAanyicra, ¢ r-aou I'pa-
HOM. :
— K coxanesrir (Gomen),

r-sa I'puHa HeT cefiuac Ha

MecTe.

. — Korpa, mo-pamewmy, o8
BepHETCA?
— Bowcs, 470 g ¥Tpa 0o~
Hezeana®Ka ero He GyRer.
Emy nepefiats 9To-ERGyIn?

— Her, cuacubo. 1 nosso-

HIO eMy emie paa Torxa. Mo
CBHEJIRHHS,

Q@

-- Could I speak to Mr.
Brown, please?
" — Mr. Brown is not avail-
able right now,
~ Could you tell him Mr.
Popov phoned?

— Sure. Let me take down
your number.

' — ¥ Mr. Brown isp’t in,

could I speak to someone

else?

. —Moryanomnopxmc‘ ‘

r-HoM DBpayEoM? -
— I'-u BpayHna ceifsac HeT.

— He wornu 651 Ber nepe-

AATh eMy, 94TO 3BOHHJI I'-H
Romor?

— Ha, roreuno (oGmaa- -

Tersuo). Pazpenrerre mue 3a-
NUCATE Baimr HOMep.

—Eemxbmﬂpmmm .

Mecre, He Mor An O&F 51 Toro-
BODHTH ¢ KeM-Jm0o enme? -

@

~ Is this Mr. White?
- Yes. Who’s_ealiing?

— This is Bondarev. Good
morning.

36

— 3T0 r-B Yaiit?

— Ha. Kro rosopur (and—
HUT)?

yrpo!

Ypok 2

— Jrao Bourgapen. Hobpoe

— Oh, good morning, Mr.
Bondarev. Go akead, plense.
— Could we meet tomor-

" pow morning?

— Just 4 minute. What

about 11 -o’clock, Mr. Bon-

darev?
— It’s a1l right with me.

-~ See you at 11 then. -

Goodbye. _
— I'm looking forward to
meeting you. Goodbye.

— Bobrov speaking. Good
afternoon. :
— Good afterncon. I'm

- 'Mr. Cane’s secretary. I'm
ealling you to confirm your -

appointment for Monday
morning 10 o’clock.

— Thank you. I’ll be
there. My best regards to

~ Mr. Cane. Goodbye.

. = Goodbye.

)

— Is that Mr. Wanes
office?

— A, aobpoe yfpo, T-H

— He mormu 6m My
BCTPETHTLCH 3RBTPA YIpoM?

— Onuy muayTey. 11 ua-
o8 Bac ycrpausael, T-H
Bounapen? '

' — Jla, MeHA 3TO YCTPAH-
BaerT.

— Toraa go BeTpedu 8 11
wacos. Jlo ceupaEmnal

— Wxy serpeun ¢ Bama .
Jo ceupanusa!

_ Q@
. — Hellol Can T speak to
- Mr. Bobrov, please?

— Anno, MOTY S ITOTOBO-
PUTH ¢ r-HOM Bobposem?

— Bobpos cnymae'r Ho6-
PR geHE]

— Hobpenit gers! A cexpe-
Tap:k r~-Ha Religa. 51 zmomio
Bam, uroGn moaTBEpAITT:
BTy BCTPEYY B YOHEAEE-
Hux B 10 sacos yrpa.

— Crmacabo. H oonzaTens-
o GyAy. Ilepepaiire Homs-
IO IPHBET T-HY Keifay. ,ﬂ'lo
cBEAsHRA]

— o cengamwal

: —Bmowmnm’faﬁn-
ca? o
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— Yes.

— My name’s Gavrilov. 1
have an appointment with
Mr. Wanes for tomorrow.
Could you put it off till
Thursday afterncon same
time?

- All right, I’'ll find out
and confirm it today.
Goodbye.

— Goodbye.’

— Hello, is that Mr.
Wright’s secretary?

- Yes. S

~ I want to confirm my
appointment with Mr.
Wright on Monday mor-
ning.

—TI'm afrald Mr. Wright
cannot manage Monday
morning. Perhaps you could
meet on Friday aftex:hoon
instead?

"= I'm sorry but I have to
go away and won’t be able
to manage Friday after-
noon.

~ Could I suggest Thurs-
day instead? 12 o’clock at

40

— Ha.
— Moa damunua Taspu-
noB. ¥ mMeHs Ha3zHaMeHA

BeTpeY4a ¢ r-HoM YoilHcoM HE

saBpTpainauil gens. He Mor-
N 6u1 Bel mepeHecTH ee Ea
JeTBepr Hocne obena B TO e
BpeMa?

— Xoponio, A BHACHIO, M
Brl noayauTe DoATBEpPIKAL-
gue ceroguna. o esngannal

Tlo ceupanms! '

— Axno, 3T0 CeKpeTaphb
r-na Paitra? '

- Ia.

— 1 xouy DOATBEPAUTE
HA3HAYEeHHYI0O BCTpeuy ¢

r-goM PaiiroM B HOHeZeAb-

HUK YTPOM, .
— 4 Goiock, uTo r-u Pa@iT
Ee CMOMKeT B MOHeleIbHEH
yrpom, Boamoxkao, Bul mor-
I OB BCTPETHTHCH BMECTO
3TOr0 B NATHHIY B HOJAEHE.
' — Mze xanlb, HO # JOI-
JMeH yexXaTh H He CMOTY B
IRTHUIY B MOJIASHb.

— Mory 4 DpeANoxUTH -
BMecTO aToro uersepr? 12

P L R R R

Ypok 2
our office as arranged? wacoB B HameMm odmce Kax
: : LOFoBOpERO?
— Well, I think that will ~ Hy, a gymato, 410 3TO
be all right. OIOHACT.

e

% 3anaune 2.1

Ilepesedume menegornuie paseoeopbt RQ QHZAUGCKUL
AgbLic:

1. :

- J_"[oﬁpoe yTpUl BTo TOBOPHT IIe'rpon. Mory & TOT0BO-
puTH ¢ M-BoM [[xoHCOHOM?

— Jofpoe yrpo! Masumwmte, HO I-H ,I[moncon celiuac
Buzena. He mornm Gel Be nO3BOHUTH t;epea IecATbh MH-
HYyT? _

2.

— Anno, cekperape r-#a TepHepa. YUTo BE XoTHTE?

— ¥ Ort xoTen IOTOBOPUTH C I-HOM Tepeepom.

— Kro 3p0BET? _

— Bro 3RoHMT Ilerpos.

— I'-#t Teprep Gyner roeopuTh ¢ BaMn wepes MEHYTY.
. OH ceityac sansar. Bul no,aom.me're? '

— HMa, a nofoxay.

»

3.
= AJIJIO. Odmuc r-sa Cvura. Yem mory GHITH HoneaHa?
— § 681 X0Ten MOTOBOPHTE ¢ I-EOM PaiiToMm.
— HUzenunTe. Bal oluubaunco nomepom. U HaC TAKAX HET.
¢ — Hasunnre.
4,
— Axano! Mory 1 DOTOBOPHUTE ¢ I-HOM Cmm'om?
- I'm Cuura ceiftaac mer.

4
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— He woraua 664 Bii cxa3aTh eMy, 910 3soana Herpos?
— Ja, xonegno. Exy mepefaTs YTO-HUOYAL?
— Her, coacubo. fl Do3BOHI0 3aBTPA.

BN /Tosmopsem rpammamuky M.

MHOECMBEHHOE YUCAD CYLECNBUTREABHEIX

MuoxecTBeHHOE THCNO CYINECTRATEARHEX , KDOMEe TeX,
OCHOBA, KOTODEIX OKaHuYHMBaeTcH Ha -ch, -s, -ss, -sh, -x, &
TaKKe CyMEeCTBUTEeNLHEIX, HMEIOMIEX OKOHYaHUe -0, 00-
pasyerca nyteM NprOaBNeHAA K OCHOBe OKOHYAHKA -8:

a boy — boys,

a book — books,

a pen — pens,

‘a girl — girls. :

MHOKeCTReHHOE YHCJAO0 cymec'rsme.rmnmx, OCHOBA RO-

- TOpPLIX OKAaAYMBAETCs Ha -ch, -8, -88, -sh, -x, a Takxe

HMEWnWHAY, OKOHIAHEE B, oﬁpasyem myreM nlmﬁamxe .

HHA OKOHUAHUA -83;

a bench cxameiixa — benches

a bus aproGyc — buses

a glass craran — glasses

a box ropobra — boxes

a potato xapromgra — potaloes ‘

OxoruygHMe -5 YATAeTCA Kax [s] mocae rayxux cersaac-
aeix: books, cats, u xak [z] mocile 3BOHKUX COTNACHEIX M
TARCHHIX: pens, boys.

Oxonuaune -es mm[iz]ms,ss,sh ch,
x, 2: boxes,

CymecrsrTe/LHLIE, OKARIMEBAIONIHECT BA -y (mocae ¢o-
FIACHOM) BO MHOMKECTBEHHOM THCJIC HMElOT OKONJAHHe -ies:

a baby manpenen — babies,

a fly ayxa — flies, -

a lady negn — ladies.

-2

Yook 2

CymicoThRTE LIS, OXANIBBaIGINECCH Ba -y (Iocne Taac-
Hoif) BO MEOMKECTECHHOM YHCHe HMEKT OROHIARRE -6

a boy — boys

a toy — toys

» Ecam cnoeo oxamumbacres ma f (-fe), To Bo mMmome-
- cTBeHHOM uucre f MeHsieTcs Ba b ¥ obaBuderca -es:

a life xuznn — lives

a knife nom — knives, “

a shelf monxa — shelves,

a wife xena — wives

vi‘v. Hcxmouennsa: roof Kpemma — roofs

chief med — chiefs

Pay cymecTEATEIFHBIX 0fpasyeT Mnomec;rnennoe aHc-

N0 He Mo O0IHUM IPaBHIAM:

a) HAMEHseTCs KOPHeBad TJIacHafd:
@ man MyXUWHA — Mmen MyXInHa
@ woman ¥WeHImHEA — Women menmnnn
a foot mora — feet rorn
a tooth 3y6 — teeth ayim
| @ goose rych — geese I'ycn
@ THOUSE MBLINIL — Mmice MBIIHH
6) JoGaBaAeTCH OKOHYAHME -en:
- an ox ObIK — oxen GRRW
a child pe6enox — children perw

B) 3aMMCTBYIOTCA (OPMBI €IHACTBEHHONO H MHOKECTBEH-
HOTO YHC/A H3 JATHHCROTO H I'PEYECKOTO A3LIKOB:
‘ a formula — formulae (formulas)
@ crisis — crises ‘
a criterion — criteria
an index —~ indices
a bacterium — bacteria
an index — indices



Aeaosoil anrautckun

B aprmmiickoM A3LIKE €CTh CYIMECTBHTEALEBIE, KOTO-
pHie HMeloT ogny {(o6myio) dopMy AnA efWHCTBEHHOTO H
MHOMCSCTRSHHOTO YHRCaAL

¢ deer oneds — deer oJieHR

a sheep orna — sheep OBUH - Ay

a fish prida — fish puibnl : rany

a swine CBHHbSA — Swine CBMHBA

HexoTophle CymiecTBHTENLHEIE MOFYT YIOTPeOAATHCA
B GopMe TOABKO €XMHCTEeHHOTO ANO0 MHOKECTBeHHOTO
qHCHa.

ToXbKo B eTHECTEEHHOM YHCIE
YIOTPebAAIOTCA CYIeCTENTEALHRIC:
money — [deHBI'H
sugar — caxap
kair — BoJOCH
business — peno
~information — wEQOPMANNA, CBeJCHU
- fruit — dpyrTil ]
progress — Mporpece, ycuexn
news — HOBOCTh, HOBOCTH
peace — MUp
love -— m000BBL
knowledge — 3HaHve, 3HAHHA
v advice — coBeTH
furniture — Mebenn
luggage — baramx

TOABKO BO MHBOEECTBEHHOM YHCIE
YIOTPeOAIIOTCH CyMEecTBUTeNbHEIe:
clothes — ogexna
£00ds — TOBAPEI
riches — Gorarcrea
thanks — 6rarogapHocTH

44
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manners — MaHeDH!
looks — parnagsl

ToABKO BO MHOMKECTBOHHOM UMCIE yHoTpeOnsoTcd
obo3HaueHns IpeIMEeTOB, COCTOAINNX 13 AByX H Gosee ua-

CcTei:

trousers — Gprokn

glasses — OUKH

8cissors — HOMHHIE
" shorts — mopTH

ﬁ SANAHHE 2.2

Boit6epume npasunvauill eapuanm, 06pawan SHUMAHUE
HO UCHUCRACMBLE U HEUCYUCRAeMbie CyULeCTIEUmENbHbLE!
1. I'm going to buy new sunglass/sunglasses.
2. He’s going to buy some new trouser/trousers.
3. They are going to buy some new £ M_Lﬁ;uﬂmg_s
4. His hair/hairg is fair.

- 5. He’s got much n_fgrmat;oné; form ations about his

travel,
6. They gave us some advice/advices. .

® 3apanue 2.3

Hanuwume credywujue cyujecmeumenvivie 60 MHo-

| MEeCMBEHHOM HUCAE:

Box, sheep, place, library, photo, mouse, lady, glasses,
dress, country, bus, party, wife, day, knife, knowledge,
month, pen, hero, goose, company, life, deer, tomatc,

* city, man, play, news, child, fruit, shelf, leaf, foot, fish,
¢ woman, money, information.
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ﬁ 3ananuE 2.4

Iocmaseme caedywowue cro60conemanLA 8G RHOIMTe-
-cmeéenHoe Yucno (ofpamiume SHUMGHUE HA USMEHEHUS 6
YKA3aMenbHbIX MeCMOUMEHURX):

- this man, that match, this tea-cup, this egg, that wall,

that picture, this foot, that mountain, this lady. that.

wmdow, this knife

ﬁ 3AI[A}IPIB 2.5

ITocmasome cyuwecmeumeinstsie 8 caedywowux nped-
- ROMCCHUAX 60 MHONCECMBEHHOE LUCAG {0fpamume 6nuMa-

Hlie RO U3MEHEHUA 8 MECTNOUMEHUAX. udmpmt 2RO2030

to be):

1. A new house is in our street. 2. 'I'hlscontract is
very important. 3. The clerk is the office. 4 Put this
letter on that table. 5. ¥What is his name? 6. He keeps his
papers in a box. 7. This man works at our office. 8. Il
give you the instruction. 9. The computer was on the
table. 10. This offer is not very interesting. 11. Is that
your best price? 12, This stery is goed. 13, Is this a good
match? 14. The student put his book on the desk.
15, That house is new. o

® 3amanuz 2.6

Obpasyiime croxcHvie CYUECMEUmenbHbte U Nepeaedu-

me ux:
- O6paszen; :
English, a man — Englishman — aurmranns

1) a school, a girl : :
'2) a week, an end
3) a bed, a Toom
4) a birth, a day
5) news, paper

e

Yook 2

6) a class, a room
7} a tape, a recorder
8) a chair, a man
9) an air, a eraft

- 10) a text, a bock -
11) a house, a wife
12) rain, a coat
13) a rail, a way
14) a sea, a man

" 15) a post, &a man -
16) a class, a mate

Kak obpasyemca
npm.ﬁam&m nage¥ cytuecmsume»um?

- CynmiecTBUTeNEHNe B QHIMIANCKOM $3hIKe MMEIOT. ABA

: Hajexxa: o6MMA B NPRTAKATENbBEIR,

Cymecreurenbakie B 00ineM nagesxe He HMeeT OKOHIA-
HEl W COOTBETCTBYIOT PYCCKHM nmeHnTenmomy H KoC-

- BeHHRIM NaIeaM.

IlparsiKaTensHbiil N8k YKA3BIBAET HA OPHEANIENK-.

© HOCTH OpefMeTa KakoMmy-nmmbo mumy m o6pasyerca gobas-

acunem amocrpoda (‘) B OKoHWAHHA -S.

the teacher's table — the teachers’ tables
the boy's books — the bays” books

Eems cymecTBRTENRHOE YIe UMEET OKONYRHME -5, TO

- BoBaBIAETCA TONBLKO ANOCTROD.

TIpuTa:xaTenbHEH Mafiesk yUOTPeOAAETCE B QCHOBHEOM

i ¢ OXNYINeBJEHHEIMH CYIeCTBERTEHLHLIMH, ¢ HAIBAHEAMH

ropoios, ¢TPaH K NPeAMETOB, EAMHCTECHHELX B CBOEM DOAE,
A TaKKe ¢ CYHIECTBHTEIbHLIMA, 0503HAYAIOMUME npema
H efUHYOE BPeMcHM.
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Hanpumep:

Mr. Brown’s secretary — cexperaph r-Ea Bpayaa,
London’s Tube — JlonAoHCKOE MeTpO,

Russia's economy — sxosoMuxa Pocenn,

today’'s newspaper — CerOSHALINAA Tazera,

the Earih's atmosphere — armocdepa Semm,

-Ins HeoAVIERJICHHBIX NpeIMeTOR 3HAUCHWe MpMHAT-
JeRHOCTH BRIPAYKASTCH ¢ TOMOIbI0 npeasora of.
Tkhe colour of the leaves. IIpeT nucToeB.

Q dapammz 2.7

Bemaavme caosa 8 c:codxax UCNOABIYA WAL NPUMA-
dcamenvHuili nadeix -'s, uau of:

A

. dis yellow. - (colour / wall) .

. What is ...? ' (this man / the profession)
When is ... ? {birthday / your mother)
Do you like...? : (the taste / this ice-cream)
Look at the number at ... .  {the bottom / the page}
What is ... ? (the address / Mike)
Summer is ... . ' (the best time / the year)

. ....is near the market. ' (the house / my parents)

9. .... is very good. (the work / Mary)

10. What is ... ? " (the name/ this man)
11, ..: very light. (the room / my sister)
12. The post-offlce is at . (the end / the street)

13. I need .. (the help / my friend)
14, .. is very tasty. (the filling / this pie)

@ 3apanme 2.8

Iepeaedume na anzaulickuil 83vik, ynompebiss . npu-
mANAMeALHLE Nadexw cYu,ecmalimenbbly!

1, 9To cembs Moero gpyra.'‘Orenm Moero npyra — yupas-
A Toprosofl pupMei. Matk Moero Apyra — yuMTeNIb.
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2. Ona B3ANa CETOQHAIIHIOK KOPPECHOHAeHORIO. 3. Jaii-
Te MHE NHChLMAa KIHEeHTOB, noKanyiicra. 4. 910 odue ma-
ilero gupexropa. 5. Hedt 970 koMOBIOTED? — D10 KOMIOLIO-
Tep Iletpa, 6. Yrir pTo mAcEMA? — DT0 IWCEMA KIUEHTORB.
7. IlpounTaiiTe OHCchLMa AENOBLIX IIAPTHCDOB, HOMATYH-
cTa.




 Ypok 3

« BUSINESS TRIP. [EJIOBAH TOE3/IKA
« AT THE HOTEL :

s ITosmopaex zpaMMantuKy:
HeonpezeneBRuA ¥ oNpefeeHHEIH apTHRIN.

BUSINESS TRIP

Buying a tichet

— Good morning, What
can I do for you?

— I'm going to fly to New
York. Tell me, please, if 1
can buy a ticket for a flight
on Monday, next week?

— Do you want a return
ticket, sir?

- Yes. _

— When are you going to
fly back? : :

— I’d like to buy an open-
date ticket.

— What class do you

want to fly?
— I'd prefer economy
class,

50

Reohynha burema

— JHotpoe yrpo. Yem &

Mory 6uiTe BaM mosreser?

— H coGupaiocsk JEeTETh B
Huwo-Mopx. Craxure, mo-
smanyiicra, MOry JH f Ky-
muTh Grier Ha pelic B II0He-
JeNsHKK, Ha caeAyomei
‘Henpene? A

— Brz xoTHTE OUAET TYAA
1 obpaTHo, ¢3p? -

— Ha.

— Korga Bul coGupaeTech

neTerh oGpaTHO?

— 1 6B XoTEeNn KYUWTE 6B-
JIeT ¢ OTKPEITOM AaToi.

— KakHM KJaaccoMm Bl
XOTHTe NeTerh? '

— $§1 6pL mpepnovYen KO-

- HOMHEYECKHIA.

Yook 3

— Just a moment, sir. T'll
check if there are any avail-
able seals.. Yes, there are
a few economy seats left on
a flight SU 315.

— Fime. How much is it?
May I pay in cash?

. — Yes, we accept c¢ash.
What is your name, sir?

' — Victer Pospelov.
— Here are your tickets,
plesse.
— When does the check
in begin? .
" — The plane is due to de-
parfat 7 a.m., 50 you are to
check in one hour prior to

the departure, that is at 6

" a.m.

- — And what time does it
arrive to New York?
— The expecied time of
arrival to JFK airport is 2
p.m. local time. There is

- eight hours time difference

between Moscow and New
York.

— Onamy wmemyry, cop. 51
OPOBEPIO €CTEH NN KAKHe-HM-
6yas MecTa B HAWYHMN... Jla,
HECKOJEKO MEeCT SKOHOME-
YeCKOT0 KJAACCA OCTATOCH HA
pedic SU 315.

— Mperpacro. Cromrbko
310 Gymer crours? Moxao
3AOMATHTE HANHYALIMY?

— HAa, M HpUAEMAEM Ba-

 mrawvie pensru. Hasoswre,

TOMAAYHACTA, CBOW damMH-
AMIO.

— Buxrop Hocrenos.

— Bor Bamm Gmaerw, mo-
IRAAVACTA.

~ Korpa sawwHseTCa pe-
reEcTpAERg? | '

— Camoner posscen or-
HpABJAATHECA B T YaCORB yTpa,
nosTomy Bal goX#HE 3ape-
THCTPHPOBATECA 34 OF¥H 4aC
A0 OTIPABECHHHA, TO €CTh, B
6 aaco=m yTpa.

— A kaerga ow mpuGrinaer
B Hmo-.ﬁopx?

— D gaemoe BpeMa opn-
6nTRA B asponopr Kenme-
A - 2 yaca AHA MO MecT-
HOMY BpeMenu. Pazaouna so
BpeMenn MexAy Mocksoi i
Hsso-Hopxom socems ua-



Aerosoir anratickuil —

At the Airport Hotel

— Good evening.

— Good evening, sir. I’'m
at your service, _

— I'd like a single room
for one night only. I fly back
home tomorrow morning.

— All right, sir. Fill in
this form, please. Write
your name and your address
here.

— Could you wake me up
at seven o’clock?

— Certainly, sir. Would
you like our restaurant
room service to bring you
breakfast?

- Yes, I'd like to.

— You can order your
breakfast by telephone from
your room, Here’s your key,
sir, Room 312 is on the
third floor. The lift (Awm,
elevator) is on the right. -

- Thank you very much.

Checking in '

~ Good evening. I have
reserved a single room for
three days at your hotel.

52

B rocmunuye aponopma

- HoGpEIil Beuep.
— Hobperit Beuep, cap. K
BammmM yenyram.

— 5 6r1 XoTeJ OAHOMECT- -

HBII HoMep Ha ogHy Houb. 5
yneTamp JOMOM 3aBTpa yT-
poM. )

— Xopomo, cap. 3anonHn-
Te 3TOT OAaHK, TOXATYICTA.
Hanrorare samy GaMAIHIO-
H ajpec 3j[ech., '

- He moran 611 Brr péa-‘ .

OVAATH MEHA B CeMb YaCOB?

— Koneuno, cap. He xo-
TETe 1Y BB, yTo0RI M3 OTHE-
na ofchy:KuBaHNA HOMEDOB
Hallero pecropana Bam npa-
HeCHAH 3aBTPaK?

— Ja.

— Bit MoXeTe 3aKa3aTh
3aBTpak no Tenedormy u3
Bamero nomepa. Bor Bam
Kiatou, c3p, Komuara 312
HAXOAUTCH HA TPETheM JTa-
xe. Jindr cnpasa.

— Bonpmoe cmacubo.

Perucmpayus

— NMobpriit ﬁeqep'. A 3a6-
POHHpOBaJ HOMEp Ha TPH
aua B Bamxeit rocTuHRDE.

— What is your name,
please?

— Mr. Smith.

— Yes. We've reserved a
room for you. It is room
275. It’s quiet and comfort-
able. Will you register,
please? Here are the forms.

— How much do I pay?

— Ninety dollars a day
plus tax. How will you pay?

— Can I pay with a credit
card?

— Sure. The porter will
take your suifcases and
show you up to your room.

- Thank you.

Checking oitt

— I'm checking out to-
morrow. Could you, please,
make out the bill?

— Just a moment, please..
Here’s your bill for the
apartment, telephone and
room service.

— How can I pay?

— You can pay here with
your credit card.

— Could you send my
suitcases down tomorrow?

Ypok 3
— Bama damunnsa, noxa-
ayicra.
— CmMur.

— Jla, Mbl 3a6pOHEPOBA-
IIH RJaA Bac HOMEpP., JTO HO-
Mep 275. Ou Tuxwit U ya06-
HEE. JaperHcTpupyiiTecs,
noxanyiicra, Bor 6napku.

— Croapko A maaay?

. — HeBstHOCTO NOANAPOB B
IeH: naroc Hajdor, Kax Brr
fymeTe ILIATHTE?

— Mos=o sanaaTaTh Kpe-
JMTHOR KapTouxoii?

— Konreuno. Hocnnsimug
BO3BMeT Bamy yeMomansl M
nposoauT Bac magepx B Bam
HOMED. _

— Cnacmbo.

Omyesg

— f Briessxaro saBTpa. He
mornu 6n BH BRimmcath
cyet? ‘ ' '

~ MuseyTKy, nosxamnyii-
cra. BoT Banr cuer 3a HoMep,
Tenedon ¥ obcayREBaHHE
HOMEPOB U3 PecTopaHs.

~ Kak g Mory samwnamars?

— BrI MOKeTe 3alJIaTHTh
3/1ech KpeAUTHOH KapToTKoit,

— He Moram 6&1 BLI 38BT-
Pa OTHPABUTH MOM YeMOJa-
HE BHN3?

33



Aewopoll agrandckiul

- Certaintly, sir. How did
you like staying at out he-
tel?

— T liked the serviee and -

the meals in your restaurant
were excellent, -

— Pm glad you liked #
here. ¥ hope you will stay at
our hotel again next time
when you eome o our city.

—  Komewso, cap. Bam

NOHPABHIOCH IpeOLIBAERR E

Hamell rocrEmERme?

— MEes noEpasUTacE: 06-
CEYATBAHNEE, & €12 B BAOICH
pecropase 05118 OEIELAR.

— 3 pag, aro Bax y mac
NOEPABRENCE. H HARCIOEN,
uyro BEl 0CTAHOBHTECE B Ha-
TOCTRHEARE CHOBA B Cle-
Te B HAOI TOPOA.

IepeseGume no qrZIUECKIE X36R:

Pazromop: no rexedony:

— Anmno! Mory & IOFOBOPUTE € I-HOM Hucnenonmm?

— Ha. Ko resopAT?
— I'ozoput CMHT,

— Bppapcreyiise, r-u Cmut. Kakoro unena Bar cobupa-

erech K HaM IIPUexXaTn?

— §f cobupawcek npanerers 10 mad, B noaene.n‘am
— Koraa npr6opaer Bam peiic?

— Peifc nprlniBaer B aspomopr IIIGPEMETBEBO B 11 g _

COB yTpAa.

—~ §I serpewy Bac B aspanopry. 3aKasarh Bam HOMED B

roc'rnnnn.e"

— Brn 6a1 ouent Bam o6a3an.
— Henaw BaM ApwaTHOrO Hoaeral

— Crnacmbe.

Ypois 3

TEKCT |
AT THE HOTEL .

The «Guolden Ringe hotel is located downlowa in
Moscow., The hotel has a modern building. 1% is not far
from foreign embassies, foreign companies offices and
from the Exhibitions Center.

Friendly staff and high standards of service make t‘he
siay in the «Golden Rings hotel pleasant and enjoyable.
The hotel has spacious comfortably furnished apartments
including double and single rooms, and luxurious suites.

The hotel offers the most sophisticated security system.
The guests are provided with in-room safety-deposit boxes,
satellite TV and telephone lines, air conditioners. '

We are in the entrance hall of the hotel. The reception
clerk is behind the reception desk. He gives the guests
the keys to their apartments. Modern hotels have
electrenic locks on the doors. They sre opened with a
plastic card with a magnetic code. The eodes are msually
changed ewery day.

‘Large hotels usually offer their guests different kinds
u@fservmes There is the inguiry office where they will

- answer all your gquestions and give you all the information

you want. At the lsundry you can hewe yonr things washed
amd pressed. At the dry cleaner’s you can clean wyour
clothes. At the shoes repairs’ you cam have your shoes
mended and polished. At the service bureau you can order
a taxi or rent a car, book in advance train and air tickets.
‘There are also hairdresser’s, barber’s and beauty saloon.

There is a small banking office in the entrance hall.
You can cash traveller*s checks and ¢hange eurrency there..

I you need to leave your suitcases for a while you can
use the left-luggage office. The hotel porters will help
youn to carry your luggage. .
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deaoBotl anrauickull -

CaoBarp

to be located GuTs pacuoso-

| SKeHHAIM '

downtown B neHuTpe ropoja

foreign [ forin] nHOCTpAHHALIH

embassy [embasi] mocoas-
CTBO '

Exhibitions Center
[eksi'bifnz ‘senta] BrIcTA-
BOYHEEIH MeHTD

friendly [ frendli) apyxemob-
HuL

staff [staf] mepconan

pleasant {pleznt]

enjoyable [in’d3oiobl] mocras-
JEAIOIAA YAOBOAECTEBHE

spacious [ speifss] npocrop-

. HEIH

to furnish ['fs:nif] o6eTapnaTs
mebensr, MeOABpPOBATh

apartment [2'pa:tmont] Ho-
Mep B TOCTHHHIE

to include [in'klu:d] BRxIO-

' 9aTh

double room AByxMecTHSBI
HOMEp B

single room oaHOMeCTHHIH
HOMeEp

laxurious [lag zjuarias] poe-
KOLIHEIH :

suite [swi:t] HoMep ¢mOKC»

sophisticated [sa'fistikeitid]
CHOXHEIH .

security system [si’kjuariti
“sistim] cucrema Gesomnac-
HOCTH '
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safety-deposit boxes ['seifti
di’pozit] meGomnsimme ceiirr
satellite TV ['sxtolait "tivi).
CIOYTHHKOBOE TEJIEeBHASHIE
air conditioner
["&a kan’difana] xoBAADN-
OHep
entrance hall ['entrans hol}
XOJLA POCTEHHATEL
reception clerk [ri'sep/n
kla:xk] nopree _
electronic locks [ilek tronik
Ioks] snexTpoRHbIE 3AMKH
plastic card [ pl=stik ka:d]
OJACTHKOBAA KapTOYKa
magnetic code [mzg netik
koud] marsuTHRI® KOX
inquiry office [in’kwaioari
ofis] enpasouHOe GI0po
laundry [12:ndri] mpageunasn
dry cleaner’s XMMYHCTKA
shoes repairs [ri" peoz] pemoHT
obyBx
service bureau ['sa:vis
bjua’rou] Gopo obenyxn-
BaHHASA _
to rent maEUMaTs, OpaTh Ha-
NIPOKAT
to bhook tickets in advance
3aKAa3LIBATH OUNETHI 3apa-
Hee . '
hairdresser’s [ hea’dresaz]
AAMCKAA NaPHKMAXePCKasd
barber’s [ ba:baz] my:xcras
NapHKMaxepcKas

- Ypok 3

beauty saloon [s3'lu:n] travellers cheques gopom-
KOCMeTHYeCKi caloH HEIe YeKH

to change currency ['karonsi] left-luggage office xamepa

. MEHATH BAJIOTY XpaHeHHA -

to cash [ke[] c6mammuuBars

& 3amanuc 3.2

Omsembme Ha 80npOCYHL:
. Where is the « Golden Ring » hotel located?
1. What kinds of services do large hotels offer their
guesta?
2. Where can the guests order a taxi, rent a car, book
train and air tickets in advance? '
3. Where can the guests have their things washed and
pressed?
4. Where can the guests clean their clothes?

ek

Q 3apanur 3.3

Hanuwume eo3moscnvie oméembvt Ha credyouue 60n-
pocwt:
. Good evening, sir. What apartment would you like?
. How long are you going to stay in the hotel?
. What is your name, please?
. Could you fill in this form, please?
.-How would you like to pay?
. Do you want & return ticket, sir?
. What class do you want to fly?
. When does your flight arrive?
. Where do you come from?

D00 -3 G b DD =
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SN flosmopsiem rpammamuty

HeonpegeAennbiil
U onpegeAenHbii apmukAu
' HeollpefeneHHLIt 8pTHKIL a {(an) IPOACXOAHT OT THC-
nurenbHOTe one (oAmu), onpexenenuwik the — o yrasa-
TEJBHOTO MEeCTOUMEHHA that (ror). )
¥YuoMmHAA OpefiMer BICPBEE, MBI yno:rpe&nneu nepes
HLM HeOODEREISHERIH SPTHRIL a(a_n). Yoounuan 3ToT
’Ke NpeaMeT BTOPHYHO, MHI CTABMM Iepeji HAM Ompefe-
Hewunti apTeras the. Hampanep: Tk&swabw& Tke
book is interesting.
Apmm ynm'peﬁnam
» TepeA KAMAHIM HADHNATEALHBIM cyrqec-mn'resmmm.
ApTHXAL He ynorpeGamerci echam mepes CyIDCCTBH-
TEJILHKIM CTOHT :
& yKasaTennHOe HAH npmnma'renmae MecTouMenHe —
This is my book.
* ADYTGE CYHECTBHTENLHOE B IPHTAMKATEALHOM mme-
we — It’s teacher’s book.

* KOJXMYECTBEHROR uucantensnoe — She kas one pen.

» orprnauue no — He has no book.

Heonpegenenwsui apmukab a (an)

VoorpeGidercs mepeA SAMMHYTRLIM, OTARAEHEMN WPed-

MeTOM, KOTODHIH MEI He BHIf[CASEM M3 KIACCR €My 10m0b-
ueix, Heonpegenennriil apTUKAE an oOLIYHO CTOMT Iepen
CYINeCTBUTENBHBIM, KOTOPOe HAYHHAETCA ¢ IJIACHOTO 3BY-
ra: an apple, an egg.

Ypoh 3
Hanpumep: | '
I baught a book yesterday- H xymun suepa xHUTY {OAHY

#3 MHOrux el nofoGueIx). I have an apple. ¥ Mensa ects
sbnoko (oAHO, KSKOe-Ta).

Heonpepenenuslil ApTEKAL a (an) MoxeT yOoTpeGIATE-

' CH TONLKO ¢ HCUMCISEMBIMH CYIIECTBHTENbHLIMH, CTO-

SIEMHI B eIMHCTECHEOM 4mciae. Ilepes HeUCURCAAEMEI-
MHE CYLIeCTBATeIEREIMA KU CYINECTERTEARHEIME BO MEO-
JKECTBCHHOM GHCIe HEONDEJeNeHHLIH &PTHRIL OIyCKa-

©.eTCH.

HeonpeaeaeHasiil apTHRAL 4 HeoOxamus

B KORCTPYKIOEEX:
I see a... There is a... He is a... -
. | What a good boy! ' .
¥ T have s... Fhis i3 a... I am a...

"What a fine-day!

Heonpeneneuuniii APTWKAS HE YEOTPeOaAZeTea:
8) ¢ ECHCUHCARCMEIME B +a6CTDAKTHEMES CYDIECTBH-

‘ TeABHBINTE

I like coffee and tea Frzendsh;p is very amportam in
our life. :

6} ¢ CYIREeCTERTEEHEIME BO MHOMKECTEOREON SHCAE!
The books are on the table.
B) C HMeHAMH COOCTBeHHEIME:

I told Jane about that.

F} € CYIECTENTEALHEIMY, Depefk KOTOPHME CToaY npHE-

. TAXHATEARHNE HAH YKa3aTeNbHEIE MECTOUMEeHHA:

' This car is better than thet car.
I} C CYIIECTBHTENLHLIMN, 38 KOPTODEIME CACEYET KONK-

YeCTBEeHHOS YHCAKRTEABNOE, 0003HATAIONIEE Hmp‘.
Read the text on page ezght



Aenosoi} anraudcku
Onpegeaenhbil apmukab the

OnpenenenHbyi apTHRAL the BHIeNseT TpeMeT MM
npeAMeTH H3 KIacca HM IOAo6HE:

The book I bought yesterday was interesting — Kau-
ra, KOTOPYIO £ KYOEX Biepa, Geina mHTepecHOR (9TO .-

KOHKpEeTHaA KHUIa, KOTOPYK POBOPAIIHIA BBIfieNAET W3
KJiacca eH UoZoOHLIX).

Onpepenennntit apraras the yno'rpeﬁnae-rca KaK ¢ Hc-
YACHAEMBIMH, TAK ¥ ¢ HeMCUMCNIAEMEIMHA CYINECTBUTENb-
HEIMH, K4k ¢ eIHHCTBEHHEIM, TAK H ¢ MHOMKECTBCHHEIM
YRCAOM. :

Hanpumep:

This is a book. The book is mterestmg (ucaucnaemMmoe
B eJHECTBEHHOM YHCIHE).

This is meat. The meat is fresh. (HemcancnaeMoe).

‘These are books. The books are good. (MHOeCTEeHEOE
9HCHA0).

OnpefeneHnEml apTHKAL yIOTpebaserca: o

1. Koraa m3BecTHO 0 KaKOM IPeAMeTe HAET Pevb:

Open the door, please. I am going to the college.

2, Korga peun uger o e,mncrneauou B CEBOEM poAe mpej-
MeTe WIH SBAeHHH:

The moon is bright this night. The Earth is a planet.

3. Korzia cymecTBATeNBEHOE HMEET OrPaHM4YMBaIoNIee on-
PejeleHMe, JAILE BCero ¢ mpeaxorom of:

I don’t know the name of this man.

4. B cnosocoyeTanuax Tuna in the north, to the west,
.at the cinema, the same, in the country, the rest of
the ...

5. Ecnu nepes cymecTBUTeNLELIM CTOMT NPHAATATEb-
HOe B IIPEBOCXOAHOM CTemeHm:

This is the most interesting book.

6. Tlepen mopAAKOBRIMA YMCIRTEALHEIMN the first, the

gsecond 1 T.1.
60

Yook 3

~ YnompebAenue apmubkas
€ reorpachudeckumu Ha3BaHuamu

C reorpadmyeckMn HaSBAHHAMH M ¢ HMeHaM# Col-
CTBEeHHLIMM, APTHKJL, KaK NPABWIC, He ynorpebnsercd,
KpOMe CHeRYIOMHX CAYYaeB:

a) onpeAeXeHAR APTUKIL HCIIOARIYETCA ¢ HasBaHHA-
MM Mopeit, PeK, CKeaHOB, FOPHHIX XxpeGToB, rpynm oc-
tpoBon: the Black Sea, the Thames, the Paczﬁc Ocean.
the Alps, the British Isles; :

6) onpeseneHHERLIR APTHKIL HCIOAB3YETCA ¢ HECKOMh-
K¥MV Ha3BAHHAME cTpaH, ofnacreit m ropoaos:
~ the Ukraine, the Crimea, the Caucasus, the
Netherlands, The Hague, the Riviera, the Congo, the
West Indies; .

B) onpeseNleHHENl APTHKIE HCNOIB3yeTCH ¢ HASBAHMUS-
MH CTpaH, cOCTOAINMME H3 2 | Gosaee cnoB:

the Russian Federation, the United States of America,
the United Kingdom;

T) nepex coﬁnpa'renhnum EMEHEM CeMBH the Petravs -
Hempoasut. ‘ -

37%« 3anoMEMTE. APTHKIL HE HYKeH B COYETAAMAX €O CAORAMM
next u last thna:

‘next weelk, next year, last month last Tuesday.

% 3ansanue 3.4

Bemasvme apmukau a/the, zae onu ueodxo&uuu.

1. This is pencil. Pencil is red.

1. She is teacher. She is our teacher of English.’

2. It is lake. Lake is deep. It’s one of deepest lakes in
world. A

3. Black Sea is in South of Russia. :

4. Did you write plan? Give me your plan, please.

6l



Aeacsoll anrauickut

5. This is Mr. Turner. He works as manager. He is good
manager.

6. There is bank in street. Bank is new.

7. Moscow is capital of Russian Federation.

8. In summer sky is blue and sun shines brightly. N

9. Danilovs are very friendly. =

10. Close door, please! :

11. Winter begins in December.

12. My father is teacher,

13. What is largest city in world?

14. This street is longest in town. B

15. What city is capital of United States?

16. What did you have for lunch? -

17, We came into nearest shop.

18, Who is man at cash-desk? - He is cashler.

19, He is engineer by profession.

20. 1 like coffee without sugar.

21. 1 don’t remember name of man.

22, Can I ask question? , :

23. Usually this bank opens at 9 o clock in morning.

24. What fine day it is today!

-Ypok 4

H3LIKE

« ENGLISH BUSINESS LETTERS
JNEROBEIE IHCBMA HA AHTJIMHCKOM

o ITogamopaem paMMamury.: .
OGopor there is/there are . :

Beanaudbie ¥ BeonpeaeneHHO-TAYHLIE

FPERROKeRBA

ENGLISH BUSINESS LETTERS

~ AEADBbIE RHCbMA HA AHIMHACKOM 513bIKE

Struciure and layout
of business letters

Business letters.in dif- _

ferent countries are iden-
tical. As a rule, business let-.

" ters are written on the form
" of the firm and consist of 9

"elements: L

1. Date. '

2. The internal address -
name and address of the
person, to whom the letter
is directed. _

3. Polite greeting.

4. Subject of the letter
(optional)

| Cmpyhkmypa
U ochopmaeHiie geAoBbIX
Jlenonsre nuchMa B pas-
HEIX CTPAHAX IT6 cRoeil Gop-

'Me ofpHAKOoBEL. Kak npasu-

10, ZeJA0BbIe NHCHMA ITHITYT-
ca Ha GEapKe GEPME 1 cO-
CTOAT N3 9 3MeMeRTOB:

1. Hara.

2. Beyrpeunmii anpec -
HM#A H 8Apec AAna, KOTOpOo-
MY ajpecyeTcs NHCLMO.

3. Berynureannoe obpa-
MeHRe — HPRBETCTBEHE.

4. ¥xazamme Ha cojepsKa-
HUe OUCHEMA UIH O YeM OHO
(ue ofig3aTenbHO).

' 63



Aenosoi) anrauickuil S

5. Text of the letter — 5. TekcT muceMa - U3A0-
the essence of a question. xenme cyTH BOEpOCa.
6. Polite «Good-bye» . 6. 3aknOUHTEALHAS
. ’ : thopMyna BeKANMBOCTH — 40

CBHIAHHA>.

7. Signature. 7. Hogmucs. )

8. Enclosures, 8. Yxasanme Ha mpmio-
FHEeHNA,

9. Copies 9, VkasaHHe Ha KOIHH,

OBPABEIL] PACITIOJIOXKEHHSA 3JIEMEHTOB IMTHUCHMA

- 3. Npueercrene

LUS.

concerning the terms and conditions of your offer.

. 2 Enclosures

, 1. Rara
) ‘ Nov. 10, 200...

2. BuyTpennuii agpec
Mr. George Ganson
113 Carpenter Ave, 11579
- Sea CIiff, NY, USA

Dear Mr Ganson,
4. Tema nucbema
Re: Offer of goods

5. Texct nucbma
Thank you very much for your offer of goods sent to

We shall keep you informed as to our decision

6. 3akmounTensnan GopMyna BEXNUBOLTH
Vary truly yours,

7. Noanwucs
J.B.Priestly

8. ¥xaaauve Ha NPUNoXeHns .

9. Yxaszaune Ha xonvm.
cc: J. Smith

Yook 4

" 1. Jara
B amraMicKHX AeNOBLIX OACBMax jJara (ZeHbL, MeCAll,

-rox) meuaraerca cupasa. OGRMHO gaTa MeYaTaeTCA HOAHO-

CTBIO, 4 He B NM(PPOBOM BEIDAKEHHH.
Bor BapuaBTH HAOMCAHHA OLEON H TOH e AATHL
10th October, 2002; 10 October, 2002;
October 10th, 2002; October 10, 2002
Hazpasma MecdLed MOKHO OHCATH B COKDAISHHHA.

' Hassamma Mecsnes, kpome March, May, June u July,

COKPAINAITCH CASAYIOMUM ofpasoM:
January — Jan. September — Sept.
February — Feb. October — Oct,
April — Apr. November — Nov.
August — Aug. December — Dec,
B aMepEKAHCKHX A@JOBBHIX NMHChMAax fAaTa MUNIETCHA

. MESUe 4YeM B PYCCKHX, TaK HKaK oﬁoaaaqaefrca cHavana

e

- Sept. 10, 2001.

MecHll, 3aTeM AeHb M TOA.

HaTy He ciaegyeT nucaTh B xmcbponom ‘BHIDANKEHHH,
OOCKONLKY 5T0 JETFKO MOMeT BEecTH B salnywmieune, 2
cerTstpa 2000 roja B aMepHKaHCKOM BapuaHTe Oyxer

2. Bryrpensuii axpec S

BHyTpemmH anapec (Ha3BaHHE U afipec (banLr-nonyqa-
Tess MIChMAa) MHIeT I OT Hauana IoJd cIesa, ¢ TeM, UTo-

" @5l ero GEII0 BHLHO B IPO3PAYHOM OKOIIKE KOHBEpTa (IpH

. HAJHYHY TAKOTO KOHBGDT&), €CJH MMHCBMO CIOKEHO npa-
~ BIEABHO, v

3. Berynurennuce ofpamenve (IIPHEETCTBRE)

BerynurennHOe 00painenie NpefiiecTBYeT TEKCTY THCh-
Ma, nedaraeTcs yepes 2 mATepBAJIS OT BHYTpeHHEro ajpe-
C& ¥ HAYMHAETCH OT HOJAA CIAeBas ' ' '

3. 3ax. 260 . : 7 65



Aeaosolt aurauiackud

Ecau naceMO aapecyeTca OpraHnaaluy uan GEpMe, TO
' mepen ee HasBAHWEM NPHHITO CTRBHTL oGpamenue Messrs. ,
YT0 ABASETCA COKpameENeM GPaHmy3CHOro CJIOEa
Messieurs - rocnoga, ¥ ynoTpeGAIeTCa B TOM cay9ae, €CAH
‘B Ha3BaHMH QUPMH ecTh GAaMHAIHEA KaKUX-AW00 U,
Hanpumep:
Messrs. John Smith & Co.,Ltd.

Ecmz HeB3BECTHO, ABNACTCHA HORYIATEN: BACHMa MYIK-
YHHOE MXH XeHIGAHOH, TO BCTYHHTEABHOS IPHBETCTBHE
BCerjla NMBNIETCA BO MHOKECTECHHOM 4HChAe, T. €.

Dear Sirs,

TakoBH NPEBETCTBREA B ABTANHACKUX NeIOBLIX HACLMAX,
AMEeDHKANTE ke IMPeAToYnTaor dopmy «Gentlemen:s

Ecnam nonyyaTeAn DHCHMA W3BECTEH AHYHO, BN €CHIH
(bHpMa TOpryer Y7Ke HEKOTOPOR BPEMA € ero HHpMOH, MOXK-
HO BCHOXE30BaThH Goxee npy:xec'rneﬁaym dopmy oﬁpame-
HBA:

Dear Mr.Wright! -

TInceMo MOMKET afpecoOBATHLCH JULNY ¢ YKAzaHHEM ero
pomxnocti — Mr. John D. White, Manager, nonsxsocT-
. HoMy suny 6e3 yrasanaua aMenn — Advert. Manager, nnn
- camoil pEpMe — Omega Company. Ilprsercrene Moxer
MEHATHCA B 3aBHCHMOCTH OT OOCTOATENLECTE M JOMKHO
COOTEETCTBOBaTHL QopMe ofpamenns BO BHYTDeHHEM afpe-
ce ¥ XapaKkTepy 3aKNMIOUUTENALHON GOPMY LI BEXHBOCTH.

- Eean oTApaBHTenh MHCHMa, AAPeCOBAREOTO KAKON-HA-
Gynn opraunsaituy, ofpainaercs K onpefencHAOMY RBILY,
TO Oepel BCTYTUTENEHBM ofpalneHneM CTABHTCR RaATBCH:

Attn: Mr. D. Smith
nnn Attention: Mr, D, Smith
nnn Attention of Mr. D. Smith
9ro osznavaer — For the Attention of Mr. D. Smith —
Buunanuro rocnogusa JI, CMaTa, coTpyaRHK, pasGEpaz-

&6

.;" 3 %

Ypok 4

mui OOYTY B XAaHHOH OpraHASauFH, HANDARHT NHCHMO
COOTEETCTRYIOIIEMY JIHILY. ’ :

4. YEasagHe Ha COJePRAAME HHCHMA

MeKAy BCTYIHTENLHEIM 00panieHHeM 1 OCHOBHRIM Tex-
CTOM HHCHhMa HHOTAA KPATKO COOGIaeTCs ero cojeprxa-
HYe KK THIeTCH TeMa. 1o yxaaanne HROIAR HOAYEPRHE-
BACTCA H BCe CJIOBA KpOMe apTHRJei, npenjoroB X co-

§0308, DHIyTCH ¢ Doabmoi GyKBEL

I Hanpunep:

Dear Sirs, Yeaxcaemvie 20cnodal
Order No. 12/21 for Boxas Nt 12/21 na
Yacuum Cleaners : nbLIECOCHL

Referring to your letter—. Coznacrno Batuemy nucamy...
A . .

Dear Sirs, Veaxcaemvie 2ocnodal
Be: Vacuum Cleaners . Kac. notrecocht

'We have received your Muvt noayyuau Bame

letter... ‘ nUCHMO...

Cnopo Re — 510 coxpaneEde AATHEHCKOTO BEIPAKEHIS

in re — 110 meXy, OIRATAIOWIETO KacaTeALHO, OTHOCHTENLHO.

5 Tekcr MHCHEMA
IMacsMa OORIHO mMIMYTCHA TOABKO HA OAHOH mpoue

~amcera. Ecnm nAchMO He HOMeIaeTcs @A OfHOI cTopoHne
* FCT8, OHO WHIOSTCA HI ABYX RAIH HECKONBKHX AWCTAK,
| HPEYeM HCHOALAYETCH TAKIKE JAITD O/fHA CTOPOHA KAXKE0-
« ro sacra. TexceT MUCHLMA PACHOIATACTCH HAMKE BCTYHHTE s-
* moro ofpameRsa Yepes 2 mATEpEANA.

‘Ecii 33T0N0ERH B THCHME IEYATaiOTCH OORIaRIMT OYK-

BaMu|, KX cleflyeT NOFYEPKHBATH, ITOOH BHACAWTD M3

- 67



Aerosou anrauickud

Ypok 4

TexcTa abzana. Bropaa u mocaenyomas CTPAHAIEL Heda-
TawoTea 6e3 3aroJM0BKa MHCBMA.

IIpa ccplikax Ha mEchbMa, TeredOHHbIE TIEPErOBODEI,

(haKcH M IOKYMEHTE! OOBIMHEO YHOTPeGAAIOTCA CliefyIOmue
BEIDAYKCHHEA! '

s With reference to your {our) Ccreunadces Ha Bame
letter of... : (Hamie) THCEMO OT... .

s Referring to your (our) Ccrurascr ma Bame:

letter of... (mame) mEceMo oT...
» We refer to your (our) Mzt cchinaemes 52
letter of... ' Bante {(rame)mucsmo

‘ ' OT... '

Msu1 BOSBpAIIAEMEST K
HAIeMy MHCEMY OT...
o Reverting to our letter of... Bosepamiasics K Hanme-
Co MY OHCBMY OT ...

o We revert to our letter of...

IIpu norTOPHOM cehlnke OGLITHO yuo'rpeﬁnam'ri:ﬂ BBI-
paxenud: ,
o With further reference CHoBa cchInasics Ha Bame
to your (our} letter of... (Haime) DHCEMO OT ...

e Further to our tetter of ...B AOIONHEHNE K HamleMy
: ' ' THUCEMY OT ...

B HM:XHEM NpABOM Yy KEXKAOH CTPAHMOEL TeKCTa,
BEIIOYAdA NEPBYIO, KPOMe TOCTefHel, IMLIETCA CIOBO
- Continued unu coxpamenso Contd. (umm Cont'd) Jrzipoc'»‘éf(i

- dcero. Muorze QupMmul monnaymoTed nononnu'renbﬁmmn-

JaucTaMu Bes 370l Haanucu, B sroM cnydae oHE ROMIKHBL
OBITH TPOHYMEPOBAHEL. B I6BOM YruIy Kasxoro JcTa KO-
JKHEI GBEITE HanedaTaHbl QaMHAMA WIH MHANHANE HOJY-
yaTens, 4 NojJ HOMEDPOM CTPanHIb — JAaTd OIHACLMA.

&8

HCHOALIYIOTCH O00pPOTHI:

- {name of the firm)
w A, Collins President
“ D. Stewart Manager

6. 3agpmounTeaLHad (HOPMYIA BEKIMBOCTH

BaxmounTeAbHAA GOPMYAA BeKIHBOCTH PACIOIATAET-
cff Hepes 2 MHTEPBAZA OT COMEPIKAHUA MUChMa. JTO MpPO-
CTO Be)RIUBAA GODMA OKOHUAHMS NHchMa. Haime Bcero

Yours faithfully,
Sincerely yours,
Yours truly,

Yours very truly

C yBakeHHeEM,
Hckpenue Bam

7. Nogmues ‘
Tloanuch pacHoONAraeTcs Crpasa Ioj 3aRIOYNTENLHON
dopmynoit. HHorma cragaxa nuimercH HA3ZBAHHE OPraHy-

sapun, Iloj HasBaEUeM YHNONHOMOHeHHoe (upmo#l MK
 oprausamm@eif AUIO CTABAT PYKOIl CROIO DOANHCE.

Ha Toii e CTpOKe HJIH HUMe CAeayeT HasBague JOJK-

¢ HOCTH JKIA, IOAMHCABOIErO MUCHMO, WIN Ha3BaHME OTHe-
# na. Hop pyKoNMCHOM MOAUMCHIO YACTO TAKKe MEUATASTCHA
i paMHINA MO8, TOANMCABINETO MHCHMO.

Crporm B mognucH oOEITHO He PA3feNAlOTCA 3AMATH~
Hanpumep:

Brown & Co., Ltd. Bpayu 1 Ko., JlumuTex -

D.Green Manager O. Tpua  YupaRnsoniui

(Sales Department) (Orpen mpogam)

“(D.Green) - (1. I'pua — nopamucs)

Toamvch B BaXKHEIX (OMHAHCOBHX AOKYMEHTAX HIH
%@ FOTOBOpE MO3eT BEITTISI(ETh TakK: |
or and on behalf of... 3a 1 OT UMEHH...
(za3BaHMe OPraHHIATIIHY
A. Konnuus Ilpencegarens
JI. Crioapt [IupexTop
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Aeaosou anravackuil

Ecax pucsMo COCTABJCHO CEHHM 4YeJOBCKOM, HEIPDH-
Mep AMPEKTOPOM, a MOATMCRHO APYTHM, HampuMep, CeK-
peTapeM, TO DOANHCH GYAET BHIIANETH TAKS .-

Per pro. (wma pp) Mary Smith

D. Stewart Manager

- Ine pp (per procurationem, zam. ) 0BHAY&EET U0 A0Be-

PeHHOCTH, 33 KOTr0-T0.

8. Yrasauue Ha MPUIOKEHAH

IIpu waremeEAn O IOCHLIKE .uorcymen-ron Ica-rzumron,'

06pasuos H T. 0. OORHO HCOONL3YIOTCA CAEKYIOMYEe BhI-
PaKEHHAI:

- » We are sending Hocwmaem Bam

(herewith)... " {¢ 9TMM NMHCHEMOM) ...
» We send you TMoceutaem Bam

( herewith)... (opu cem)...

» We are pleased to C YROBOIBCTBHEEM
send you... noceliaeM Baw..,

s We are glad to send C yEoBOABCTEHEM
you... nocsinaeM Bam

s We have pleasure in
sending you...

o We enclose...
» We attach..

C yroBonncTBEEM
noceinaemM Bam... -

Mu1 npuiaraeM ...
Mu1 npunaraewM ..,

Yacro yEorpeGasmores caenylomue BHpAMEHN:

- g
Hocrinaem Bam

o We are sending you

enciosed (attached).. | IPUTIOMKEHHEIM/H)...
e Enclosed (attached } TprnoReHHEM -
is (are)... (n stBaAseTcA) ABNSAIOTCH. ..
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» Enclosed you will find...
Please, find enclosed:

Yook 4
Mu npmaarase ...
Mz mpunaraem:

EcHE K THCHMY HNPHAATAIOTCA AOKYMEHTHI, TO B JeBOM
yray nucbkMa Hwoke nopunucm mwmerca Enclosure — npu-
aoxcenue (coxpanienro — Encl.) Ecnu ects Goabme oane-
T0 OPpHUAOYKEHHA, TO YHEasShIBAETCA HX KONHHECTBO:

' 2 Enclosures anm 2 Encl. — 2 opniosesnsa.

9. ¥razaaue Ha KOIMHH

Yrcasunamrca MOAYYATENN KOIMHii i:mcnma.

PHRASES FREQUENT LY USED IN BUSINESS
: CORRESPONDENCE

- BBIPAXERUHA, HACTONCTIOADIYEMBIE
B AEAOBOM NEPENMHCKE

<  Kak cnpatm AU OCBEGOMUMBLS O HEM—-ALBO?

1 61 611 paz ysna'ﬁs...

He courere A BOSMOMHEIM

‘cooGmITL MHE.,.

Bynem npusHaTeIbHH, eCIK
Bel coofimrre HaM, 3a8EHTe-
pecopanrl- U Bu no-npe-
}HEMY B..

Byante Aoﬁpu, coéﬁninwe

KaK MOXXHO CKODee, xenae-

e am Ber...

T would be glad to know...

Would it be posszble for you
to tell me...

I should be grateful if you

would let me know whether
or not you are still
interested in...

Would you please let me
know as soon as possible
whether you would be wil-
ling to...
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Aeaosold anrautickut

ByabTe no6pet, coobimnre.
nowKanyicra...

Mzt 6y1eM oueHE paZibl, eCclIH
B cMOMKeTe H3BECTHTH
EHac...

Mgu! 6o 661 Kpadine Ona-
rozapssl BaM, ecma 6u1 Bu
KPATKO NOSACHEAN HaM...

Mzur mageemcs, 4To Brl Ha-
ORmeTe HaM OTHOCHTEIBHO
BANIMX HHTEPECOB B...

Ms1 monaraem, 9To. Brr co-
o0myTe HAM KAK MOMKHO
CKOPEE...

He 6ynete 11 Bu cToIb J10-
fe3HEI OOBACHEUTE HaM, KAk
oBCTOAT Aena C...

HMoxaayiicra, cooGmure,
eclif...

Tlockonsky BONpOC HEOTJIO-
s#eH, npocuM Bac aaTth oT-
BeT ¢ o6paTHON mOYTOI.

IHpocuM coobmuTs HaM,

cMoxxere A Bxl mocra-
BHTh...
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Could you please tell me...

We would be very much

‘obliged if you could inform

us...

We would be very much
obliged if you could give us
a short explanation...

We hope that you will write
to us concerning your inte-
rest in...

We suggest you let us know
as soon as possible...

Would you please be kind
enough to let us know how
things stand with...

Please let me know if...
As the matter is urgent, will

you please let us have a re-
ply by return. o

Dy

Please let us know whether
you can supply...

Ypok 4

Ccrinasack Ha Bamme o6mag-
NeHHe B..,, A1 ORI ORI pafg
OGJIYYHTh OOAPOOHYIO HH-
dopManyo 0...

«~ $ 6pin 681 BechbMa Gmarona-

veH Bam, ecan OH BHI c000-
IOIIN MHE...

1 6min 661 oyens Bam mpm-
SHATENEH, €CAM ObI BB MOT-
J¥ JATH MHE CHAEAVIOIYIO

"MHPOPMATTHIO,

With reference to your ad-
vertisement in... I should be
pleased to receive detailed -
information about...

I would be grateful if you
could let me know...

I should be very much
obliged if you could let me
have the following infor-
mation.

T @ Kak coobuumb uau UIBECTUMb 0 YeM—-Aubo?

Mu maMepeBaeMcA...

B orser ma Baur saupoc co-

- obmalo, 4To,..

- BoaMOXHO, MHe CAeAyeT OT-
;. METHTB, 4TO...

- Jna HEac Ba)XHO, UTOGHL...

+ Kar BaM n3BecTHO..,

Kax Bir sHaeTe H3 OpefH-

' OymeH DePenucKH...

Kax Br yeugwre ua...

MR TIOATENBHO paceMoTpe-

" nu Baime mpegpimosxenne.

We intend to...

In reply to your enquiry I
wish to advise you that...

Perhaps I should mention
that...

It is important to us that...
As you know...

As you know from previous
correspondence... '

As you will see from..,

We have carefully consi-
dered your proposal.
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-BeaoBol anrauickul
Mur coobmaem m, 10 ...

Hacroamum coobBmaimo,
4To. .. -

Hacroamum yzocTosepaer-
Cfl, UTO...

OfpatuTe, noskanyiera, BHi-
MaH#e, YTO... :

O6pamaen Bamte niuManiie
HA TO, TTO... '

- Ilamy, yrofsl DCATEEDANTE,
9TO0...

llosponnre crasats, IT0..,
IfospoasTe coObIEATS, 9T0...

Ipumante, moMmaxyidcra, K
CBEACHHIO

Cranao Bac B M3BeCTHOCTS,
9TO0... '

A 6zt xorex coobnute Bam,
yTQ Hama $ipMa HaMepesa-
ercd... . '

A ymewn yAoBOARCTEAE 0000~
mETE BaM, uTo...

74

We adv:se you that ...

This is o inform you that...
Tl-Lis is to certify that...
Please take note of the....
We wish to dra:w up your

attent to the fact that...

I am writing to confirm
that... )

Permit me to say that...
Let me inform you that...

Be advised, please, that...
Please take due note that...

1 would like to inform you
that our firm is intending
to...

I have the pleasure to in-
form {in informing) you
that...

Ypok 4

2 Kak nbcgnoabumb CHON0 ITOMOULL UAL YCAYTU?

Fennm Bam myxno uto-HA-
6yie emle, moXxanyicra, co-

He crecHaiiTecs, mosanyit-
TR, CKa3aTh, eyt MH MO-
sKeM ORITE IosiesHE Ban qeM-
mubyAD,

Ecnu Bam BeolxogumMsl AaTb-
Hefimune moapobuocTH, 4, Pa-
aymeeTcA, GyHY CIACTHHB
cEabanTs Bac mmu mo Ba-
meR npockbe.

Ecnm BoaugKAEYT KaKHe-
au60 BOIPOCH BO BPEMA ...,
nomanyiicra, He cTecHAH-
Teck O0pPaTUTECA.

Mzt GyaeM pagsr oTeerATh Ha
N106EIe TeXBUTECKREe BOMPO-
CHI OTHOCHTENEHO. ..

Mz, xonewuso, GygeM cuace-
EFEA OACXXATH Bam...

Hemanyiicra, He cTecHAH-

Tech OOPATHTHEA KO MEeE,
€CIH 34XOTHTE MOJYYATE...

A nonarato, BuI Be cTAHETE
CTECHATHCA 06pAaTHTHCHA K
HAM...

If you need something else,
please let me know.

Please do not hesitate to let
us know if you require any
other information.

Should you require further
details, we would of course
be happy to supply them
upon request.

Should any questions arise
during... please do not
]}esitate to contact us,

We will be glad to answer
any technical questions on
the... '

We would of coursze be
happy to lend you a...

Please do not hesitate to get
in teuch with me if you
would like to receive...

I trust you will not hesitate
to econtact us...
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< Kak saBepums B 4em-Aubo?

BynnTe yBepeHRI, UTO A Cjle-
naie Bce, 4To0R JOBECTH 3TO
Jeqio JI0 YCIeLIHOTo 3aBep-
menusa.

Mo:keTe OBITE YBEpEHBI, UTO
# OpeanpHuMy... '

Me: cpemaeMm BCe BO3MOMK-
Hoe, YTo0BL... :

Please be assured that I will’
do my best to bring this
matter to a satisfactory en-
ding.

You may be assured that I
will make... ’

We shall do our best to...

< Kak suipasums Hageskigy Ha Ymo-aubo?

Mpz1 ouens HafieeMces, 9To Bet
TpRieTe K DONOKUTEALHOMY
PELIeHMIO OTHOCUTEIBHO. ..

M3=I nonaraem, 4To BEL IpH-
JIOKHTE BCE YCHAMA JJIA...

Myl paccyuTEIBAEM YCABI-
ImaTh BCKOpe Bammm gans-
HefitHe TpeNOKeHAS,

1 mckpernHe HajeKCh, UTO
Bl cMoseTe IOMOYL MHE B
STOM Jefe.

A magerwcs, v Bac Bce xopo-
Imo...

51 Hagewcs, UTO OYAY MMETh
HOoBOCTH Ana Bac gaosoibHO
CKOpC.
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We very much hope that you
will come to a positive
decision on...

We expect you to use evéry
effort to...

We look forward to hearing
your further proposals scon.

1 sincerely hope you will be

able to help me in this

. matter.

1 hope that you are keepifi

well..

I hope to have further news
for you before too long.

Ypok 4

fI majierock, 4TO HE JOCTAB-
Ao Bam MHOrO Xmomor,
"@CHH... '

- §1 Hapeloch, BCe HAET XOpO-
‘IO C...

I do hope I am not putting
you to too much trouble if...

I hope that all is going well
with..

S Kak Buipazums npocsby?.

81 6611 OB Bechma Gaaro-
napen, ecan Gu1 BHI mor-
 JH...
«..TIPHCHATE MHE...
o JOATECPAUTE, TTO...
.+.CBR3ATLCA CO MHOH 10 IO-
BOAY NPOAAKH .. U TOKYII-
KH ...

%...nanecmrrb HAaC...

Tlosxanyiicra, coobmumre...

. Byasrte pobpel, mpuciaarh
. MHE...

. BennnaeETe HaM, MOMANYIE-
' ¢Ta, CPOYHO... B COOTBET-
/ CTBHH ¢ HAIIMM HKOHTpAK-
.. TOM.

- HpocEM BHICKATH HaM...

. IlpocmM 3aMeTUTB, YTO...

“ IIpocuM He OTKA3aTh B JIO-
;. Ge3HOCTH BRICNIATH HAM...

I (we) would (should) be
most (extremely) grateful
if you could

...send me...

..confirm that...
...correspond with me
regarding the sale of ... and
purchase of ...

...notify us...

Please let me know...
Could you please send me...
Please send us urgently ...
in accordance with our cont-
ract.

Please gend us..,

Please take notice that...

We kindly ask you to send
us...
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Mu Bypem GaarcAApHEM,

ecim Bu...

MEI 09¢HL PARCCINTHIBACM HA
Bamt orser, TTOOH HMETH
BO3MOIKEOCTE. ..

IlpocHEM OOIATHTE...

Npocan coocbmuTh HaM O...
IIpocum y Bac meroTopyo
AONONBEUTCILHYID mni:opnm

HEO O...

IIpomy NpHEATEL Bee Beob-
XOAMMEIe MeDH ANS...

Xorenocsh G4 3MaTH, HE MD-
Fere 1 Prl oKajaTs Ham
AWGEITOCTH...

Ml 6K BOOpOCHAR ofecie-
YHTH BAC...

It will be appremated if
you...

We would very much
appreciate hearing from you
so that we may...

We request to pay .
Please inform us about...
We ask yon for some nd-
ditional information...
Please take all necessary

measures for...

I wonder if you would do us
a favour...

We would kindly request to

provide us with...

e Kah Ehipasiumb mwoum?

Humy, uyrofel nobaaroja-
puTs Bac za...

TloapOABTC BOCHOAEIOBATEEH

cayHaeM, YToOH nobaarona-
pPHTE: Bac 3a...
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I am writing to thank you
very much for,.. oD

May 1 take this opporiunity
of thankmg you for...

Yook 4

HpunaTe, NooKaTyicTa, MoK
ACKPEeHIN (rayforyio) 6ra-
TOZAPHOCTL 32 Ba.my mo-
MOIHS.

Xo9y BHPa3ETL MOK) GIaro-
IapHOCTE 3a Bee Bamnm yen-
AUSA...

A Bricoko meaw Bamy rob-
pory... '

f mcexpenne Gaaronapem Sa
Bani coser,

- 8 guens Gmaropapen Ban za
| BOMOTIIB,

Please accept my sincere
(deep) appreciation for your
help.

~

I wish te express my ap-
preciation for all yeur
efforts...

I sincerely appreciate vour
kindness...

Tam truly g'rateful fsryour
advice.

I am most grateful to you
for helping me.

3 Kak Bripasumn Cokanexnue?

Bowcen, gre...
K MoeMy BeTHKOMY COMATE-
HHIO, § AODECH MIBECTHTE

Bac, 4To...

K coxanenmo, a BHIHYHICH

coobmuts BaM, uro...

C comanenwem coofmamn,
9Te. ..

C comxanennen yIEan, Yro...

I am afraid that...

To my greatest regret T must
inform you that...

I regret to mform you
that

I am sorry (I regret) to éay
(to inform you, to tell you)

that...

1 am serry to hear (to learn)

that...

s



Aerosotl anrauiickull

Coxanero, 9T0 Ha CeTOgHA ¥
MeRa HeT Ans Bac ayumux
HOBOCTEH.

51 ogenn coKanel, ITO NIPH-
yruuyl BaM ¢TosibKO Decrio-
KOHCTBA

H ¢ coxamenmHeM ysHaN 3
Bamero nucema, 9TO...

I am sorry that I have no
better news for you today.

I am very sorry to have
caused you so much trouble.

I was sorry td learn from.

your letter that...

=> Kak Bblpasums U3BLHERUA?

Jlon:KeH H3BUHUTRCA 32 TO,
UTQuas

Hspunmnre, HO A He MOTY NO-

MOub Bam B sTOM mene.

TprMmare, nokanyiicra, MOH
- U3BAHEHHSA 34...

IIpurocuM M3BMEEeHHUSA 34...

IIpomy W3BMHEETE 34 TO,
YTC...

Xouy IIPUHECTH CBOK CAMEIS
KCKPeHENS W3BHHEHNA 3a...
Heyaol6cTBO, KOoTOpPOE OELIO
Bam npwunmeHo...

# BackpenHe coxxanelo, 94T0...
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I must apologize that...

I am sorry, but I cannot be
of assistance to you in this
matter. :

Please accept my apologles _

for...

We offer an apology for...
I am sorry that...

I wish to offer my sincere

apologies for the incoms
venience you have been

caused...

1 sincerely regret that...

Yook 4

A ouenn BEEHOBAT B TOM,
TTO. ..

I was extremely sorry that...

S  Kak BBIPA3UITL YGOBAGTIBOPERUE?

C ymZoBONLCTBHEM...

Mu ouerns pagwrr, aTo BmI
MOXeNnany KYOHTh,,.

M=t ouyeHB pagsl, 4YToO...

M=zl pagsl coobIuTH, WTO
MOJKEM OCTEBHTH 3a Bawmn...

Ham Oel7I0 OYeHE HPHEATHO
V2HATH, YT0 BH pewruan

DpPeZOpHEATS. ..

Ham 6m110 OpHsSTHO YIHATH
w3 Bamero HHCBMB., b ) BH
PEIORJH. ..

4 6pln pax ysHath, WTO...

1 take pleasure of...

.We are most pleased that

you want to buy...
We are delighted that...

We are.glad to say that we. -
can reserve for you...

We were very pleased to
hear that you have decided
to take on...

We are pleased to learn .
from your letter that vou

have decided to...

I was haﬁpy to hear the news
that...

&  Kak BbIDa3ums HEYgOBAEMBOpEHUE?

ME! Be YAORIETEODEHE TIDEf-
NOKeHHEHIMYM BaMit YClIOBHA-

" I ouers obecHmokceH TeM,
. u710 Bl He cMoKeTe...

. HacToammuM IHCEMOM # 3a-

We are not content about
the terms you suggested.

I am most troubled that you
will not be able to...

By this letter I categorically

al
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SBRAAI0 KATETOPHUECKHt Ipo-
TeCT NPOTHE...

Hro, wonararo, Bul cornacu-
Tech, He FyImIHE cnocoﬁ Be-
CTH Aena. '

51 oueHB OTOPYER NAHHLIM
0HCTOATENLCTBOM.,

protest against...

This is, I am sure you will
agree, not a good way to

conduct business.

I am very disappeinted’

about this fact,

SOME GEOGRAPHICAL NAMES

Hekomophie reorpacbuyechue Hasanus

Continents

Amertca [5"meriks] AMepura
North America Cerepras Amepnka
South America IOxuan AmMepuKa

Asia ["eifo] Asua

Australia [os’treitjo] ABCTpanna :

Europe [“jusrapl Espona

UK

The United Kingdom of Great Britain and Northern
Ireland [82'ju’naitid ‘kipdem av greit britn and
‘na:8on aialond] Coepmnennoe Ropouenc'mo Beaurolpi-
rauay ¥ Cesepeoit Mpnagaug

England [‘ipglond} Arrans

Scotland [ skotlond] Il‘{o'rnaﬂnna

Wales [weilz] Yonse

Oceans

the Indian Ocean [‘indjen oufn] Maaniickuit OKeaH -
the Pacific Ocean [ po’sifik oufn] Tuxmit oxean
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the Atlantic Ocean { at’lentik oufn] Arramrevecknii

OKeaH

the Arctic Ocean [ a:ktik oufn] Cepeprsrit Hegosmn

OKean

Seas ‘

the Baltic Sea ['baltik] Barrmiickoe Mope

the Black Sea Hepmoe mMope

the Mediterranean Sea {medlta reinjon] Cpenaaenmoe

Mope

Rivers

the Danube [’ daenjuh] I{ynan
the Dnieper ['ni:pa] dneup
the Lena ['leina} Jlena

- the Mississippi [misi’sipi] Muccncnne

the Neva ['aeivo] Hesa
the Volga Boara
The Thames {temz] Tenmsa

Mountams :
the Alps [=lps] Axpusl

" the Caucasus ['ko:kasas] Kasraacrme ropst

the Crimea [krai’mip] Kpena
the Urals {'juratz] Ypan

Conntr;es and their capltais
Austria ["sstri>] Aserpus. Vienna [vi'ens] Bera.

‘Belgium [‘beldsom] Beasrma. Brussels [ braslz] Bpme-
ceJb, '

Buigaﬁa [bal’gesria] Boarapmsa. Sofia { soufjo] Cogmn
Ca{aada'['k?nadal Kansaga. Ottawa [ atowa] Orrara.
China [ tfains] Karait. Beijing [bei'd&in] Hexns.

Hme [fra:ns] Opammma. Paris ['paeris] Haprx.

83
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Germany ['dsa:mani] I'epmarms. Berlin ['ba:lin] Bep-
IHH.

Greece [gri:s] I'penust. Athens ['20inz] AdnHEL.

Hungary [‘hangori] Berrpusa. Budapest [,bju:da’pest]
Bynamemr.

India [‘indjs] Unzus. Delhi ["deli] demn.

Italy ["1toli] Mranusa. Rome [roum] Pam.

Japan [d3a’pan] fAnosus. Tokyo [ toukjou] Toxmo.

The Netherlands [ nedalondz] Tonnanaua. The Hague
[heig] I'aara. Dutch [dat[] rorraExcKmii.

Poland ['poulond] Ilonema. Warsaw [‘wa:so:] Bapma-
Ba.

Rumania [ru’ meinjo] Pymsrmat Bucharest ["bju:karest] :

ByxapecrT.

Sweden ["swi:dn] Hlseunﬁ.’Stockhohn ['stokhoum] Croxk-
rONBM.

Switzerland ['switsalond] IIseitnapusa. Bern [ba n]
BepH.

The United States of America. Coenurennsie IllTaTh
Awnepuxu. Washington ['wofiptan] BamuarTos.

I [ToBmopsaem rpammamuky—

O6opom there is/ tﬁere are.

O6opotr there is/there are ( B mpomeameM BpeMeHH
there was/there were) CIyKHT Ais BHIpaXKeHHA HATHYAL
HMIU OTCYTCTBAA Kakoro-1mbo mpeaMera B ONpeieleHHOM
MecTe HJIM B OIpejie/IeHHOe BpeMA. '

Present Indefinite

There is a picture on the wall. Ha crene KapTuHa.

Is there a picture on the wall? Ha crere ecTh KapTHHA?

There are pictures on the wall. Ha cTeHe KapTHHEL,
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Are there ptctures on the wall? Ha crere ecTn Rap'm-
HBI?

Past Indefinite

There was a picture on the wall. Ha creste 6xuia Kap-
THHA.

Was there a picture on the wall? Ha crene Goira xap-
taHa?,

There were pictures on the wall. Ha crene 6num xap-
THHH.

Were there pictures on the wall? Ha crene OmnE Kap- -
THHEIT

Future Indefinite

There will be pictures on the wall Ha cTere 6yny'r-
KapTHHEL, .

Will there be pictures on the wall? Ha creue 6ygyr

. RapTHHH'?

BriGop dopmet maro.na to be saBucurT or wHCIa cyme- '

. CTBHTENLHOTO, CHeAYIOIEro CPasy 38 HMM:

There is a chair and two armchairs in the room.
There are two armchairs and a chair in the room.

Bonpocutenbunie npeaaoxendss ¢ oboporom there is/

‘there are cTpoaTes CACKYIOUUM o0pa3oM

OOuiit Bonpoc: Is there anything on the table? .

Will there be a conference tomorrow? — Yes, there will
be. No, there will be not.

Cneunanenslit Bonpoc: What is there on the table?

Paznenntennnniih Bonpoc. There are some new letters
in the mail, aren’t there? °*

1o

S 3Bazanme 4.1

Bemaswme to be 6 nyncnod gopme:
-1.There ... a telegram on the table. 2. ... there any
telegrams from Moscow? Yes, there ... some. 3. ... there
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a flight for Moscow tomorrow? Yes, there ... . 4. There
... much snow last winter. 5. There ... a lot of stars and
planets in space. 6. ... there ... a lift in this building? -
Yes, there ... . 7. Some years ago there ... many old
houses in our street. 8, There ... many places of intereat
in London. 9. ... there a lamp over the table? Yes, there
... . 10, ... there anything interesting in today’s mail?
11. There ... 7 days in a week. 12. There was much work
last week. 13. There ... many new houses in our street
soon. 14. There .. 4 seasons in a year. 15. There .. a
conference next week. 16. There .. nobody in the room
when I came. '

iR
Besauansie
U HEONPEgEeACHHO~ALHBIE NPEgAOHEHUS

Anrrnnfickue OPeANOKeHHA OTIHHAINTCHE OT DYCCKHX

TEeM, YTO B HHX BCErfga €CTh HMOAJIEXailee M CKasyeMoe.
TlosToMy B GeaNMUHEIX NPEeANOXKEHUAX, KOTAa HET HO/IE-
MAIIET0, HCIOAL3YeTCH B Radecrre GOpMAILROTO NOATE-
JaImero Mecroumerne it. '

It is cold today. Ceromua xomoAHO.

It rains. et DoxIb, '

It's nice to meet you. llpaaTHO NO3HAKOMHTLCH.

It is nine o"clock now. Ceifyac fesaATE “aCOB.

Ouenp wacTo Ge3AMUHLIE NPEANOXEHAS ORKCHBAIOT
fABA€HHe NPUPOALI, COCTOSHKRE TOrOALI, 0003HAYANIOT Bpe-
MiA, PacCcToSHHME,

BonpocurentEad B oTpunareasias GopMel 6esmaHbIxX
mpelnoxkeHut o6pasyrOres Mo TeM e IPapHNaM, YTO H

BOMPOCHUTEALHDBIE B OTPHHATEALHEIE POPMEI NDEANOMEHUN

¢ HMEHHEM COCTABHEIM CHRAIYEMEIM.
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Is it cold? — Xonogmo?

Wasn’t it interesting? — Panse 510 He 6uLI0 MHTEpEC-
Ho? . ‘

Isn't it funny? — Pazee 310 BHe cMemno?

Yactarg nof CTABHTCA IOCAE BEPBOTO BCIOMOTATENS.-
HOT'O riaroJa. ‘

R 3axamne 4.2

Ilepeeedume na aneaulickud azwx:
1. Ceropma xonoguo. 2. Haer crer mesetit nens. 3. Ceii-
yac¢ yTpo. 4. Bruro mpHsTHEO DOZRAKOMOTECS C BALIUM

- ApyroMm. 5. Moannoe. Hoepa coats. 6. Iro panexo orcroza?

7. lC‘er}'mac yxe 10 uacos yrpa. 8. Ha ynune xoxoguo? 9.
Ceiliuac pasHAN BecHA, HO YXe Tenno. 10. Passe ne gyaec-
HBIA KeHb cerogna?




Ypok 5

« ENQUIRY LETTER. [IMCBMO-3ATIPOC.
« QUOTATION (OFFER) PE/UIOMKEHUE

o [TosmopaeMm zpamMmanurxy

Mecronmennd little B few 1 MeCTOMMEHRHEIE BH-
pasennn g litile m a few.Heonpenenenuue Me-
CTOHMeHWE §OTNE, any, OTPRIATEIbHOS MECTO-
HMeHMe RO K ¥X NpPOW3BOJHLIE, -

ENQUIRY LETTER
MTHCbMO-3ANTPOC

ITpouumaiime u nepesedume o0pasey nucsMa-3anpoca.

HOWARD & PRATT
Ladies’ Clothing
306, 3d Avenue .
Chicago, ill. 60602 -
USA - }

Oct. 21,2000
JACKSON & MILES
118 Regent Street
London WIC 37D
UK _

Gentlemen: .
We saw a collection of women's dresses in your October
catalogue. The lines you showed would be most suitabie for
our market. -~ ' ) .
Would you kindly send us your guotation for clothing that
you could supply 10 us by the end of November?
’ We would require 1,000 dresses in each of the sizes 10 - 14,
and 500 in sizes 8 and 16.. ] vy
We propose the payment made by Letter of Credit.
Thank ypu for an early reply.

Very truly yours,

erytiyyo P. PRATT,Jr
{P.Pratt}
Buyers

48
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CnoBAPE

clothing ogexga

" catalogune (Awm, catalog) xa-

Tanoer

- suitable moaxopaoimit, mpu-

TOAHBIH

supply crab:xenyve, mocranka:
to supply NOCTAaBAATH
payment nnaresx

Letter of Credit (L/C) akr-

quotation npegnosxenve, Ko- DEINTHE :
.~ THPOBKH, PacHeHKH early reply cropulit oTseT
. to require TpeGosars quantity xommaecTBO
QUESTIONS:

1. What do the Buyers ask for in their enquiry letter?
2. What quantities of goods do they require?
3. W}lat terms of payment do the Buyers propose?

QUOTATION (OFFER) _

NPEAAG)KEHHE (OPEPTA)

An offer. Kinds of offers.

. An offer (a quotation) is

a statement by the Sellers

_ usually in written form

expressing their wish to sell

- the goods. Offers as a rule
.- include the following infor-

mation: '

— the description of the

© goods offered (their quality,
: quantity),

fipegroAienue (opepma)
Bugbt npegaoMenul.

IIpeanoxenne (KOTHPOB-
K&, Pacliedxa) ~ 9TO 3adAB-
JIeHRe NPOAABIOE, 00RMMHO B
OACEMeHHO# ¢opMe, BRIpa-
Mawllee UX KenaHue Ipo-
Aath Tomaphl. Ilpeamosxe-
HHA, K4K OPaBHJIO, COZep-
AT chaemyIonIvio uadopma-
ORI0: ’

— OmMCaHHe, Npeasarae-
MBIX TOBADPOB (HX KAaYeCTBO,
KONHUYECTRO); ‘

a9



- AeapBoll aHraulckud

— detailed prices, dis- -

counts and terms of pay-
ment, _

— the date or the time
and place of delivery.

There are two kinds of
offers. °

A free offer is made when
Seller offers goods to re-
gular customers without
waiting for an enquiry and
sends quofation to those
who may be interested in the
goods. These offers were

formerly called offers

without obligation. There
must be an indication in
such an offer that i$ is made
subject to the goods being
available when the order is
received. The opening
phrases in free offers may
be: «We think you will be
interested in our quotation
for the goods» or «We have
pleasure in enclosing ocur
latest catalogune» {or the
price-list of our products).

—~ moppoGHEIE KeHH,
CKUIH K YCAOBUSA ILIATEMA;

— naTa WiV BpeMsA H Mec-

TO DOCTABKHM.

CymecTsyioT ABa BHAA
MpeIoiKen . :
CpoGognoe npeaokenye

JAenaeTca, woraa Ilpogakem

Opegiaraer TOBAPHE! ITOCTO-
AEHLIM KJIMEHTAM, HE OJKH-
Aas 3anpoca, H HOCHLIAET
KOTHPOBKY TEM, KTO MOMKET
OHITL 38AHTEPECOBAH STHMA
TOBADAMH. OTH IpeaNoxKe-

HHA Opexpe Ha3HBAIHCH

IpeANOKeHAAME Oes o0s3a~
veapere. B TAKOM mpefito-
KEeHHH JSOAMHO HMeTLCA

yKasag@e, 9T0 OHO AenaeT-

cs UpH YCNOBWH HAIHIHS
TOBADOE TIDH NIOAYYCHAH 33~
Kasa. HagareHEIe $HPASH B
¢Bo0OAREIX NPEANGHEHASK
MOryT BLITh: « Mut gymaem,
0 Bu 3aMHTEpecyeTech
Hamedl KOTHpPOBKOH Ha TO-
BaphI» WK «ME! MMeen F6-
BOJABRCTBHE ONPAAOHNATE HAIT
camprii NMOCHEAHHE KATAXoOT
{unm ppeficKypaHT EHAIMHAX

H3genni)s .

. Yook 5

A firm offer is a promise
te supply goods on the terms
stated (i.e. at a stated price
and within a stated period
of time). This promise may

be expressed in a letter in
" the following words: «We
~make you a firm offer for
. delivery by the middle of
- May at the price quoteds or
“in some other words like:
- «The offer is subject to
acceptance within fourteen
" days,» or «The offer is open
for acceptance until the
fifteenth of Januarys.

. The Sellers making a firm
“offer have the right to
“withdraw it at any time
- before it has been accepted.
_In practice, however, no
" seller will risk his repu-
‘tation by withdrawing his
offer before the stated time.

R T e

Teepnoe MpexnosRenHe —
270 oﬁem;anne IOCTABHTDL
TOBAPHI HA 3aABACHHEIX Y-
noBHAX (TG €CTh IO 3aHBJEH-
noH IieHe U B mpejeaax 3a-
ARASHBOrQ NEPHOAS BpeMe-
Hi#). D10 ofelmaHme MOKET
65LITs BEIpAMEHQ B ITACLME
CHeYIONTEME CroBamE: « Mux -
fensem Bam Tseppoe nupeg-
JIGKEHHe B HOCTABKY K ce-
peAuHEe Masg N0 YKA3AHHOH
IeHe» HAHM KaKWe-BUOYIL
EPyTEe caoBa THR&: «Ilpen-
NOM(CHEe AMEET CHAY B CAY-
THe HPABRTHA €r9 B TeUeHHe
YeTHIPHAKUATH KHEH» HIH ¢
Mpeanosxe ne OTKPHITO AAK
NPHABEATAA A0 TATHAZLATOTO
AHBADH , :

IIpozasuel, menawiue
TBEP/IOE IPEeAI0KeHEe, EMe-
0T NPABO CHATH €ro B JI0-
foe BpeMA mpeXae, YeM OHO
6ynet npunaro. Ha mpakTu-
Ke, OHAKO, AMKaKoil mpo-
Aapen He OyAeT PHCKOBATEH
CBOEH penyTanuer, OTIkBasg

- MpEUIOeRHe 0 3a3BAEHHO-

TO BpEeMeEH.



AeroBoil aurauvicku

Hpoumume u nepesedume ofpasey, nucema-npedroxce-
HUA.

JACKSON & MILES
118 Regent Street
London WIC 37D
Ux

Oct. 28, 2000

HOWARD & PRATT
Ladies’ Ciothing
308, 3d Avenue
Chicago, Ill. 60602
USA

Dear Sirs,

We are pleased to make you a firm offer regarding our
products in the size you require. Nearly all the models are
obtainable and can be delivered io you by the end of
November. All other models of dresses can be supplied
by-the middle of December 2000, subject to our receiving
your order by 15th of November. If you prefer the goods
tobe shipped byair freight, this kind of shipment will be
charged extra at cost. )

Yours faithfully,

D.ALeary

Manager

Export Department
Seillers

CJiOBAPB

firm offfer Teepmoe mpesno- to reguire TpeGoBaTh
" menme, TBepnad odepra  nearly nouTH
are pleased pazst quantity koamuecrso
regarding xacasoomuica, with obtainable koropmi moer
regard o oTHOCHTENLHO ORITH IOJYIEH
size pasmep subject to npx ycnoBHE, 4TO

“‘
R
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io deliver mocraBnats, poc-
TABIATD

to receive noay1ars

to prefer npegoouuTars

air freight mnepesosxa Bo3-
JVIIHLIM IIYTEM

kind poa, muan, copr

shipment orrpyska, ornpas-/
Ka

to charge masuauuTs Ueny,
HOCTABMTE B ¢UET, BANMATH

cost CTOUMOCTE, M3AEDIKKM,
PACXonel; extra at cost 3a
AOOONHUTENHHYIO OTLIATY

QUESTIONS:

1. When can the Sellers deliver the goods to the Buyers?
2. When ean the Sellers supply all other models of dresses?
3. What is charged extra at cost?

EXPRESSIONS USED IN ENQUIRIES FOR CATALOGUES, BROCHURES
ETC. AND IN ANSWERS TO SUCH ENQLHRIES

BhIPAXKEHHSA, HCNOABL3YEMBIE B 3AITPOCAX HA KATANDITH,
BPOLLFOPLE u irig. M B OTBETAX HA TAKHE 3ANPOCH!

Mzl Gyaem oBABAHET, €CIH
Bni nomnnere nam Banry ca-
MEe MoCTefHne KATAJOrH,

- GPOINIOPH WIH JN06kie ADY-

THe MyGAMKaTT,

Mu pa’Asl OpUICKETE
Raul caMEIil mocsIeanmil Ka-
TANOT, MATIRCTPRPYIOMFN
ACCODTHMEHT HANIMX H3fAe-
JHH, KOTOPRIA, MBI IIOJNAra-

€M, Bu maiijeTe moJde3HEIM.

Kax ronsxo Karanors Oy-
AVT B HAJIATHH, MBI DOILIeM
Bam HecKOJBKO KODMIA.

‘We shall be obliged if you
will send us your latest
catalogues, brochures or any
other publications.

We are pleased to enclose
our latest catalogue illu-
strating our range of pro-
ducts, which we trust you
will find useful.

As soon as the catalogues
are available, we will send
You some copies.
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MM ¢ comaneAEEM CO00-
maem Bam, UTO THpamX Ha-
mero KATANOra BeCch paso-
HIeACHA.

Mul 3aBmHTEepecOBAHM...,
pexaaMupyemMisiM Bamu B
BTOM KaTajore.

Ecam Bam symeEsl enge
KOTHH 2TOr0 KaTaaora, no-
IKANyicra, MENTHTE HAM.

Tosapos, Ha KoTOpuie Brl
CCHEARETECH, HeT B HAAHIHH,
H HOJTONMY KATAROTOB BIHE
HET. '

Mz mpunaraem A Ba-
‘meiE wrdopManyun Hanry 6po-
IIOPY ¥ PEXKAIMHARIE JHECTOK,
KOTOPEIE, MBI [HoJiarTa-eM, Bri
Haliere NOACIHLEIME,

Mu 66131 nEGOPMHPOBA-
HE..., ¥T0 Bel — w3rorosu-
TENH B SKCHOPTEPAL...

- Mm BIEN BALTY pema-
MY B...

M= cchinaencs Ha Bamry
PEKAAMY B ...

S«

We regret to adviee you

that our catalogue is put of

print.

‘We are interested in ...
advertised by you in this

catalogue.

If you require further
copies of this catalogue,
please do not hesitate to
write to us.

The goods to which you
refer are not in stock and
therefore no catalegues are
available as vet. :

We enclose for your
information our brochure
and leaflet that we trust you
will find useful.

Wé have been informed.

by... that you are manu-
facturers and exporters of...

‘We have seen your ad-
vertisement in..

We refer to your ad-
vertisement in...

Yook 5
Mut Gynem pazei OTBETATE Wae shall be glad to ans-
Ha MoOble JORONENATEALHEIE wer any additional questi-

BOTpOcH, Korophe Brl Mo- ens you may ask.
KeTe 3axaTh.

AN /ioBmopaem rpamamuhy—

Mecmoumerus little u few
U MecmoumeHHbie Bblpailieuwi a littie u a few

Mecroumenne little ¥ MecromMeruoOe Bupamenne a
little ymorpe6asorcs ¢ HeMCURCIAEMEIMI CYIIECTBHTECAE-
HEIMU, MecToHMeHHe few B MeCTOBMeHHOe BHIDAYKERNE a
few — ¢ ucuucnaembMu. MecroumeEna few u little osua-
MAIOT <Mafi0», 4 MECTOMMCHHLIC BhIpaxerRms a few u
a little — «memumoros. Much (MBoro) ynorpeGaserca c
HEHCIUCIHeNBIMK CYIIECTRETENbRLIME, DAY (MHOr0) —
¢ UCHHCAREMLIMI.

There are few samples left. OCTMOCL Mano oﬁpaaunn.

There are a few samples left. Ocranocs HeMBoTO (He-
€KONBKO) ofipasnmoB.

There is little money on your account.. I-Ia BAIIEM cUe-
Te Majo JAeHer. : :

There is a little money on your account. Ha BaureM
CyeTe £CTh HAEMHOIO JEHET.

& 3azammz 5.1

_ Bemaswme much, many, little, few,. a little, a few:
1. Will it take ... time to answer this letter? 2. We

._gwe the customers ... catalogues of our products. 3. We

had ... time, so0 we couldn’t prepare the goods for shipping.

4. Your order will receive ... attention. 5. I like it here.

Let’s stay here ... longer. 6. She wrote us ... letiers from
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abroad. 7. There was ... sugar in the bowl, and we had to
put ... sugar there. 8. I know French ... and I ean help
you with the translation of this text. 9, Thank vou very
... 1 10. I want to say ... words about my travelling.
11. Please don’t ask me ... questions. 12, How ... money
have you got? 13. We usually spend ... money on

advertising. 14. ... in this work was too difficult for me.

15. There were ... new orders and we spent ... time
executing them.

%3A,I[AHHE52

ITepesedume na amezauiickull A3vtk c:ue&yiougue napul
_exo8:
anro TOBAPOB, MHOTO BOJALI, MHOro XHeiH, MHOTO ra-
8€T, MHOI'0 MeJa, MaJo CHera, MHOT'O JeT, MHOI'0 KapTHH,
| MHOTO caxapa, Mano fAeHer, MHOTO JHMOHOB, MHOTO MACA,
MHOr0 KOMHAT, MAJNO IMOKynaTesneii, MHOTO paboTel, MHO-
r0 BO3AYXA, MAJIO BPEMEHH, MHOTO MAaIIHE.

D 3aganme 53
Hepegedume na anzaulickull A3vlk:
: Ha cuere ecth HeMBOTO Aemer. 2. B.reTpaam ocra-

JOCH MAJIO YHCTEIX CTPaHHEN. 3. ¥ Bac mHoro Kode? - Her,
odueH: Mano, 4. HeMHOrEe B3 aRTIAYAH TOBOPAT HO-DyC-

cKH, D. ¥ HUX oueHb MAN0 3aKa30B. 6. ¥ Hero ouenr Majio’

EPEMEBH JJ YTeHHs Koppecrnomngesnmuu. 7. ¥V H@ac MHoro
3aKa30B W MaJo ToBAapoB B 3amace (in stock). 8. ¥V mensn
eCTh HEMHOFO BpEMeHH. BeYepoM, UTOOH! 3aKOHTYHTH 3Ty
paGory. 9. ¥V mac MHOro BpeMeHH, 4UTCOEI TDOATOTOBUTL
ToBapel K ornpaexe. 10. Baniemy zaxasy 6yneT yaelqaTs-
cia GonslDoe BHEMAHME,
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HeonpegeneHHbie MECMOUMEHUA S0me, any,
ompuyameAbHOe MeCMoUMEHUE N0
U UX NpOU3BOgHbIE

VnoTpebnenwe some U any, a TaKXKe MX IPOH3BOA-

" HBIX OUpeNesIseTcA THIOM NMpPeAToKeHHsd.

B yTBeDAMTEILHOM HPEANOHKEHUH YHOTPEONAIOTCA, KaK
NpaguI0, MECTONMEHHE SOMeE H ero NPOU3BOLHBIE:

Give me something to read, please. [lalitre MHe uTO-

" -EufyAb NOYMTaTh, ooManyucTa.

I met him somewhere before. §I BCTPE'-IBJI ero rae-to
passIne.

B BOTPOCHTEABHHKX H OTPHNATENBLHBIX npemlomemmx
OOBIMHO KCIIONB3YIOTCA MECTOLIMEeHWe GRY M ero Tpous-
BOJHEIE: '

Have you seen him anywhere? Bl Bugennm ero rae-
mubyan?

Is there anything I can do for you? Mory X g 9TO-
HEGYAb IUIA Bac CASAaTh? -

B o'rpnna-renmmx MpeII0KeBNAX HCIOAb3YyeTCH IubO

- ‘MeCTOMMEHMe @iy U eTo NPOoM3BOAHbIE, JHGO OTpHEaTeJIb—
. 'HOe MEeCTOHMEHWE IO.

I cannot find this book anywhere. 5 me Mory HHALITE
HANTH Ty KHATY.

There is nobody in that room. B Toit KOMHATE HEKOI'O

There isn’t anybody in that room. B Toit KomEaTe Hn-__

'KOTO HeT.

Pasnuaus mesry MecToMMeHHAMH GRY U some — B CTe-
TIeHH HeOIIPeAeAeHHOCTH, HOYTOMY HHOFAA MeCTOUMeRHe any
MOXKHO BCTPeTHTE ¥ B YTBEDAUTEALHHX IPEAJIOKeHUAX]

You can find this book anywhere, 9Ty KHNTY BBI MO-
JeTe HAMTH rae YrogHo.

4. 3ax. 260 97
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O6pasylime npouzeodibie MeCTROUMEHUR U Nepesedu-
me ux: '

Ofpazeu: some + body = somebody — KTO-TO, KTO- M-
6yan

some body ‘
no . thing
every - where

ﬁ 3ATAEUE 5..5

Bemaseme somebody, anybody, nobody, everybody,
anything , something, nothing, everything:

1. The question is not difficult and ... can answer it.
2. ... called yesterday but he left no message. 3. Can ...
help me? 4. 1t is too late. I think there is ... in the office
now. 5. There is ... interesting in this letter. 6. Is there
“»»» here who knows English? 7, You must find ... who
. can help you. 8. ... knew the time of arrival of the train.
9, Please, write to us if you want to order ... elge. 10.
There is ... in the next room. I don’t know him. 11. Please,
tell us ... about your visit to Britain. 12, Is there ... you
want to tell me? 13. We have ... new to tell you. 14,
There is ... mtemtmg in this offer,

Ypok 6

« ORDER OF GOODS,. IIHMCHMO-3AKA3 HA TOBAPHL
e CONFIRMATION OF ORDER BY SELLERS.
TUCHMO-TIONTBERKAEHHIE ﬂOJIY"-lEHCHﬂ
BAKARA TIPONABITAMH.

¢ ORDER FORM. BJIAHK BAKA3A

o IToemopaem pamMAmMUR]y: )
Crenenn ¢paBHeENA HPRATATONBHRIX H HADSTHHU.

ORDER OF GOODS
-IHChMO-3AKA3 HA TOBAPbB!

Hpoumume u nepesedume ofpasey, NUCLMA-3a1KA34 HE
mosapu: '

HOWARD & PRATT .
Ladies' Clothing
306, 3d Avenue
Chicago, Hl. 60602
USA. .

“Nov. 4, 2000
JACKSON & MILES
118 Regent Street
tondon WiC 37D
UK

Gentlemen:

Re: Order of Goods :
Thank you for your quotation of October 28. We have
pleasure in placing an order with you for 1,500 dresses 1o
the amount of US $38,745 in the colours ang sizes speciied

below:

OxorqaHne Ha erp. 100 »
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Quantity

Size

Colour .
Price per unit
Amount

Delivery: air fref

Very truly yours,

ié;ht, c.i.f., Chicago .

A Letter of Credit will be opened by us with your bank as

500N as we receive your confirmation of order. .
Please arrange for immediate shipment by air freight.

P. PRATT,Jr
- (P.Pratt)

Buyers

CiaoBarp

to place an order nomecrurs
39Kas

to specify ["spesifai] onpege-
JATH, VKASHIBATH, YIOMH-
HATH

price per unit [prais ps:
'junit} nena 3a eAEARIY

amount [2"maunt] cymma

below mu:%e

delivery [de'liveri] focranka,
TIOCTABKA ‘

air freight [“ea “freit} sosgym-
BHI# dpaxT

c.i.f. (cost, insurance, fre-
ight) yciorue mepesosku

CHD (cToMMOCTb, CTPAXOB-

Ka, HepeRo3Ka)
to receive [ri’si:v] nomyuare
confirmation of order

[konfo’meifon] moaTseps- .

JeHEe 3aKa3a
to arrange [2’reindz] yerpan-
BATH, JOOBAPUBATECH, PAC-

nojgaraTs, IpMHAMATDL Me--

put

immediate [i"mi:djst] memen-
JMeHHLIH, HeNOCpPe[CTBEH-
HBIH ’

shipment orrpysxa, otnpas-
K&, HepeBoaKa TOBApOB

QUESTIONS:

' 1. What number of dresses do the Buyers order?
2. When will the Buyers open the letter of credit with

the Sellers bank?

3. What kind of shipment do the Buyers ask to arrange?
4. What is the amount of the order?
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CONFIRMATION OF ORDER BY SELLERS

"~ TUCbMO-TTOATBEP)KAEHUE TOAYYEHHS] 3AKA3A
NPOAABLIAMH

HOWARD & PRATT
Ladies’ Clothing
306, 3d Avenue :
Chicago, lll. 60602
USA _

Dear Sirs,

Yours faithfully,

We acknowledge receipt of your order for women’s
dresses dated Nov. 4, 2000 and agree to execute it in sirict
accordance with its terms and conditions which we hereby
accept and confirm in all respects.

JACKSON & MILES
118 Regent Street
bc}:{ndon wIC 37D

Oct. 15, 2000

D.A.Leary

Manager

Export Department
Sellers

CJI0BAPS |

to acknowledge [ok’'nolids]
HOATBEPKAATE
receipt [ri’si:t] moxyuenue
to agree [5'gri:] cornamars-
cA _
to execute ['eksikju:t] Bm-
' HONHATH

-in striect aecordance with

{2"ko:dons] B cTporom co-
OTBETCTBHH C

v

terms and conditions ycuo-
BHSA

hereby ["hia’bai] nacrosa-
M (SIHCHMOM)

to accept [sk’sept] rpumm-
MATh

to confirm [ken’fa:m] moa-
TBEPKAATE :

in all respects B0 BCex oT-
HOIEHUAX '
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